
PACIFIC GROVE UNIFIED SCHOOL DISTRICT
BOARD OF EDUCATION

REGULAR MEETING 
           Trustees                .
John Thibeau, President 
John Paff, Clerk 
Debbie Crandell 
Bill Phillips 
Brian Swanson 
Rachel Biggio, Student Rep

 DATE: Thursday, February 4, 2016 

 TIME: 6:00 p.m. Closed Session 
  7:00 p.m. Open Session 

LOCATION: District Office - Jessie Bray Conference Room 
  435 Hillcrest Avenue 
  Pacific Grove, CA 93950 

The Board of Education welcomes you to its meetings, which are regularly scheduled for the first and third Thursdays of the 
month. Regular Board Meetings shall be adjourned by 10:00 pm, unless extended to a specific time determined by a majority 
of the Board.  This meeting may be extended no more than once and may be adjourned to a later date. Individuals who 
require special accommodation, including but not limited to an American Sign Language interpreter, accessible seating or 
documentation in accessible formats, should contact the Superintendent at least two days before the meeting date. 

Any writings or documents that are public records and are provided to a majority of the Governing Board regarding an open 
session item on this agenda will be made available for public inspection in the District Office located at 435 Hillcrest 
Avenue, Pacific Grove during normal business hours. 

AGENDA AND ORDER OF BUSINESS 

I. OPENING BUSINESS

A. Call to Order 

B. Roll Call 

C. Adoption of Agenda 

II. CLOSED SESSION

A. Identify Closed Session Topics  
The Board of Education will meet in Closed Session to consider matters appropriate for Closed 
Session in accordance with Education and Government Code. 

1. Negotiations - Collective Bargaining Session planning and preparation with the PGTA for 
2015/16 [Government Code § 3549.1 (d)] Executive session between the public school employer 
and its designated representatives, Ralph Gómez Porras and Rick Miller, for the purpose of giving 
direction and updates. 



2. Negotiations - Collective Bargaining Session planning and preparation with the CSEA for 
2015/16. [Government Code § 3549.1 (d)] Executive session between the public school employer 
and its designated representatives, Ralph Gómez Porras and Billie Mankey, for the purpose of 
giving direction and updates. 

3.  Employee Discipline/Dismissal/Release/Complaint (2 cases) [Government Code § 54957] 

B. Public comment on Closed Session item 

C. Adjourn to Closed Session  

III. RECONVENE IN OPEN SESSION 

A. Report action taken in Closed Session 

1. Negotiations - Collective Bargaining Session preparation with the PGTA for 2015/16  

2. Negotiations - Collective Bargaining Session preparation with the CSEA for 2015/16  

3.  Employee Discipline/Dismissal/Release/Complaint (2 cases) [Government Code § 54957] 

B. Pledge of Allegiance 

IV. RECOGNITION 

The Board will recognize the PG Music Boosters for their services to Pacific Grove Unified School 
District.

V. COMMUNICATIONS 

A. Written Communication 

B. Board Member Comments 

C. Superintendent Report 

D.  PGUSD Staff Comments (Non Agenda Items) 

VI. INDIVIDUALS DESIRING TO ADDRESS THE BOARD 

Public comment on any item of interest to the public that is within the Board’s jurisdiction will be heard.  The Board 
may limit comments to no more than three (3) minutes for each agenda or non-agenda item; a total time for public 
input on each item is 20 minutes, pursuant to Board Policy 9323.  Public comment will also be allowed on each 
specific action item prior to Board action thereon. This meeting of the Board of Education is a business meeting of 
the Board, conducted in public. Please note that the Brown Act limits the Board’s ability to respond to public 
comment. The Board may choose to direct items to the Administration for action or place an item on a future 
agenda. 



VII. CONSENT AGENDA 

Items listed under the Consent Agenda are considered to be routine and/or may have been discussed at a previous 
Board meeting.  There is no discussion of these items prior to the Board vote unless a member of the Board 
requests specific items be discussed and/or removed from the Consent Agenda. Each item on the Consent Agenda 
approved by the Board of Trustees shall be deemed to have been considered in full and adopted or received as 
recommended. 

Page
A. Minutes of January 21, 2016 Board Meeting 6 

Recommendation:  (Ralph Gómez Porras, Superintendent)  Approval of minutes as presented. 

B. Certificated Assignment Order #9 12 
Recommendation:  (Billie Mankey, Director of Human Resources)  The administration  
recommends adoption of Certificated Assignment Order #9. 

C. Classified Assignment Order #8 14 
Recommendation:  (Billie Mankey, Director of Human Resources)  The administration  
recommends adoption of Classified Assignment Order #8. 

D. Acceptance of Donations 16  
Recommendation:  (Rick Miller, Assistant Superintendent)  The Administration recommends 
that the Board approve acceptance of the donations referenced below. 

E. Out of County or Overnight Activities 17 
Recommendation:  (Rick Miller, Assistant Superintendent)  The Administration recommends 
that the Board approve or receive the request as presented. 

F. Cash Receipts Report No. 5 30  
Recommendation:  (Rick Miller, Assistant Superintendent)  As Assistant Superintendent for 
Business Services, I have reviewed the receipt and deposit of the identified Cash Receipts for 
consistency with District policies and procedures and certify that the actions have been  
appropriately conducted. I recommend Board approval of the Cash Receipts. 

G. Revolving Cash Report No. 5 33 
Recommendation:  (Rick Miller, Assistant Superintendent)  As Assistant Superintendent for  
Business Services, I have reviewed the Revolving Cash payments for consistency with District  
budget policy and accounting practices and certify their consistency and recommend approval  
of the payments by the Board. 

H. Warrant Schedule No. 568 35  
Recommendation:  (Rick Miller, Assistant Superintendent) As Assistant Superintendent for  
Business Services, I certify that I have reviewed the attached warrants for consistency with the 
District’s budget, and purchasing and accounting practices and therefore, recommend Board  
approval. 



I. Memorandum of Understanding between Pacific Grove USD and Carmel USD for the    37 
 Placement of Special Education Students in Classrooms for Students with Moderate to
 Severe Disabilities  

Recommendation:  (Clare Davies, Director of Student Services)  It is recommended that the  
Board review and approve the Memorandum of Understanding between PGUSD and CUSD  
for the placement of students with disabilities in classrooms for students with moderate to  
severe disabilities. 

J. Contract for Sign Language Interpreter 46  
Recommendation:  (Clare Davies, Director of Student Services)  It is recommended that the  
Board review and approve a contract for Sharon Neumann Solow, MA, CSC, SC:L to provide  
sign language interpretation for IEP meetings, student assessment and transition program  
graduation ceremony. 

K. Telecommunications Project at Forest Grove Elementary School           49  
Recommendation:  (Matt Kelly, Director of Maintenance; Rick Miller, Assistant Superintendent) 
The Administration recommends that the Board review and approve the contract for services with 
The Trinity Group, Tracy, California. 

L. Educator Effectiveness Funding 56 
Recommendation:  (Ani Silva, Director of Curriculum and Special Projects) The Administration 
recommends that the Board review and approve the expenditure plan for the Educator Effectiveness 
Funding. 

M. Acceptance of Quarterly Treasurer’s Report 59  
Recommendation:  (Rick Miller, Assistant Superintendent) The Administration recommends that 
the Board accept the Quarterly Treasurer’s Report for the quarter ending December 31, 2015. 

N. Acceptance of Donation from the Colad Charitable Trust             72 
Recommendation:  (Matt Bell, Pacific Grove High School Principal) The Administration 
recommends that the Board review and accept the $20,000 donation from the Colad Charitable  
Trust.

Move: _____________        Second: _____________        Vote: _______ 

VIII. ACTION/DISCUSSION 

A. Acceptance of Contract for Services Rendered with Monterey Peninsula Orthopedic  
 Sports Medicine Institute 73

Recommendation:  (Matt Bell, Pacific Grove High School Principal) The Administration 
recommends that the Board review and accept the Contract for Services Rendered with Monterey 
Peninsula Orthopedic Sports Medicine Institute. 

Move: _____________        Second: _____________        Vote: _____________  



B. First and/or Final Read: Board Policy and Regulation Update 1312.3 Uniform Complaint  
 Procedures                           76 

Recommendation:  (Billie Mankey, Director of Human Resources) The Administration  
recommends the Board review and approve the update to Board Policy and Regulations for  
Uniform Complaint Procedure as presented. 

Move: _____________        Second: _____________        Vote: _____________  

C. Board Calendar/Future Meetings 96 
Recommendation:  (Ralph Gómez Porras, Superintendent)  The Administration recommends  
that the Board review and possibly modify meeting dates on the attached calendar and determine,  
given information from the Administration, whether additional Board dates or modifications need 
to be established.  

Move: _____________        Second: _____________        Vote: _______ 

IX.  INFORMATION/DISCUSSION 

A. Summer Site Construction Plans                                98 
Recommendation:  (Matt Kelly, Director of Maintenance and Operations)  The Administration 
recommends that the Board review and provide feedback on Robert Down Lunch Area and Forest 
Grove Pick-Up and Drop-Off Projects being built Summer of 2016. 

Board Direction: 

B. Review of Property Tax Revenue for 2015-16                          109 
Recommendation:  (Rick Miller, Assistant Superintendent)  The Administration recommends that 
the Board review the year-to-date receipts of Property Tax Revenue. 

Board Direction: 

C. Future Agenda Item 111 
Recommendation:  (Ralph Gómez Porras, Superintendent)  The Administration recommends  
that the Board review the list of future agenda items and direct Administration to add items to  
the list and/or schedule items for a particular agenda. 

Landscape Master Plan- March 3 
Parent Technology Education Training Options 
Suspension Data 

Board Direction: 

X.  ADJOURNMENT 

Next regular meeting: March 3, 2016 – District Office 



PACIFIC GROVE UNIFIED SCHOOL DISTRICT BOARD OF EDUCATION
Minutes of Regular Meeting of January 21, 2016 – Community High School 

I. OPENED BUSINESS    

A. Called to Order  6:34 p.m. 

B. Roll Call  President: Trustee Thibeau 
  Clerk: Trustee Paff 

 Trustees Present: Trustee Crandell 
Trustee Phillips 
Trustee Swanson 

 Administration Present: Superintendent Porras 
   Assistant Superintendent Miller

 Board Recorder: Mandi Freitag
Student Board Member: Monika Worcester

C. Adopted Agenda 

Changes to the agenda include a Walk-On Out of County overnight on Action/Discussion 
Item G.  

MOTION Phillips/Crandell to adopt agenda as presented. 
Public comment:  none
Motion CARRIED  5 – 0

II. CLOSED SESSION 

A. Identified Closed Session Topics  

1. Negotiations - Collective Bargaining Session preparation with the PGTA for 2015/16  

2. Negotiations - Collective Bargaining Session preparation with the CSEA for 2015/16  

3.  Employee Discipline/Dismissal/Release/Complaint (1 case) [Government Code § 54957] 

B. Public comment on Closed Session Topics   None. 

C. Adjourned to Closed Session 6:36 p.m. 

III. RECONVENED IN OPEN SESSION  7:09 p.m.

A. Reported action taken in Closed Session: 

1. Negotiations - Collective Bargaining Session preparation with the PGTA for 2015/16  
 The Board received information and gave direction to staff.  

2. Negotiations - Collective Bargaining Session preparation with the CSEA for 2015/16  
 The Board received information and gave direction to staff.  

3.  Employee Discipline/Dismissal/Release/Complaint (1 case) [Government Code § 54957] 



 The Board received information.  

B. Pledge of Allegiance Led By: Barbara Martinez 

IV. RECOGNITION 

The Board recognized the Breakers Club for their services to Pacific Grove High School. The 
Board expressed their appreciation for the time and commitment. Staci Consiglio thanked the 
Board for the recognition. 

V. SITE PRESENTATIONS 

Community High School presentation: Believe it or not, it IS Rocket Science! 

Community High School Principal Barbara Martinez spoke to the Board about Community High 
School, the efforts of integrating career and college strands, current statistics and learning plans, 
and working together through team work. Teachers Brad Woodyard and Kim Shurtz presented 
the learning lessons and activities happening at Community High School including engineering, 
environmental engineering, geocaching and geography, sustainable gardening, nutrition classes, 
culinary arts, automotive engineering, economics of college and rocket science (physics).  

The Board thanked Community High School for their presentation.  
Trustee Swanson noted this was his first time at Community High School and was so impressed 
with the energy of the staff and students, and liked the out-of-the-box thinking, noting their 
dedication is so evident. 
Trustee Thibeau thanked all the students for the expo, and thanked the staff for their enthusiasm 
and for all they do for the school.  

VI. COMMUNICATIONS 

A. Written Communication 
The Board received a holiday program email; information on Prop 39. 

B. Board Member Comments 
Worcester updated the Board on the upcoming events at Pacific Grove High School including 
the Renaissance Rally, honoring student accomplishments in the arts, Poetry Out Loud, and 
Winter Ball. 

Trustee Phillips noted the learning culture at Community High School, saying leadership 
starts from the top down and thanked Martinez for her efforts. 

Trustee Swanson enjoyed the amazing works at the student expo. 

Trustee Crandell thanked Martinez and the students for their expo. 

Trustee Thibeau congratulated Pacific Grove Middle School Music Teacher Barbara Priest 
and the students for the CCS Honors Orchestra.  

C. Superintendent Report 
Superintendent Porras thanked Martinez, Shurtz and Woodyard  for their incredible work and 
the many hats that Martinez wears for the District. Porras announced Angela Lippert as the 



HR Personnel Technician.

D. PGUSD Staff Comments (Non Agenda Items) 
Forest Grove Elementary Principal Buck Roggeman noted the school would once again 
participate in The Great Kindness Challenge, thanks to the leadership of Counselor Zoe 
Roach and Teacher Maryn Sanchez, with activities designed to promote acts of kindness. 
Roggeman also thanked Porras and Miller for increasing the hours of the office clerks to a 
full day.  

Robert Down Elementary Principal Linda Williams acknowledged the 100th day of school, 
the collaboration between Counselors Zoe Roach and Sonda Frudden, invited the Board to 
Taco Night on February 5th, and expressed gratitude to the American Institute of Food and 
Wine who will come to the school and talk to students. Finally, Williams thanked Director of 
Maintenance Matt Kelly for his help with the unexpected construction.  

Pacific Grove Middle School Principal Sean Roach received an email from the Junior League 
inviting Pacific Grove Middle School to host a health fair event, which the middle school 
accepted.

VII. INDIVIDUALS DESIRING TO ADDRESS THE BOARD 

None.

VIII. CONSENT AGENDA    

A. Minutes of December 10, 2015 Board Meeting 
B. Certificated Assignment Order #8 
C. Classified Assignment Order #7 
D. Acceptance of Donations 
E. Out of County or Overnight Activities 
F. Warrant Schedule No. 567 
G. Appointment of a PGUSD Parent Representative for the Monterey County Special 
 Education  Local Planning Association (SELPA) Community Advisory Committee  (CAC)  

The Board briefly discussed Item G with Director of Student Services Clare Davies.  

MOTION Paff/Crandell to approve consent agenda as presented. 
Public comment:  none
Motion CARRIED 5 – 0

IX. PUBLIC HEARING 

A.  Educator Effectiveness Funding  

Open Public Hearing 8:01 p.m.  Close Public Hearing 8:20 p.m. 

Director of Curriculum and Special Projects Ani Silva presented information to the Board and 
public. The Presentation is available on the PGUSD website. The Board discussed this item.  



B.  Common Core Writing for ELA and Across Content Areas, Grades 6th through 8th

Open Public Hearing 8:20 p.m.   Close Public Hearing 8:45 p.m. 

Silva presented information to the Board and public.  

Public Comment: 
Jo Lynne Costales, Susan Torres, Madison Snow, Dave Jansen, Kelly Terry, Moira Mahr 
and Brice Gamble all spoke in support of the book.  

Trustee Crandell remembers her son had one of the previous guides, saying it speaks volumes 
of the teachers we have within the District and that she is so proud of our teachers.  

Trustee Phillips said that typically we receive our books from a third party source, that it was 
nice to see a step-by-step guide and that it was great and he was proud that it comes 
internally.

Trustee Swanson said it was amazingly impressive that it was coming from home.  

Superintendent Porras noted that this was a unique process, as this book is not a gift of public 
funds, the District is purchasing the book as if from a vendor, following appropriate 
guidelines for the District, and that normally it would not be a public hearing but that the 
District chose to bring it as a public hearing.  

Trustee Thibeau remembers his son had one of the guides, noting it was exceedingly 
impressive, no small feat, and very important and practical.  

X. ACTION/DISCUSSION  

A. Common Core Writing for ELA and Across Content Areas, Grades 6th through 8th

MOTION Crandell/Swanson to approve the Common Core Writing for ELA and 
Across Content Areas, Grades 6th through 8th.
Public comment: none
Motion CARRIED 5 – 0

B.  Approval of Measure A Education Technology Expenditures 

MOTION Phillips/Paff to approve Measure A Education Technology Expenditures.  
Public comment: none
Motion CARRIED 5 – 0

C.   First and/or Final Read: Board Policy Fragrance Free Workplace and Learning Environment 

Trustee Paff expressed concerns over creating a policy over fragrance. The Board discussed 
this item with Director of Human Resources Billie Mankey. Porras provided background on 
the needs of the policy.  

Public Comment: 
Jan Lippert spoke on her personal sensitivity to smells, noting she has had to go home 
due to smells in the office, that she required breathing tests and even uses and inhaler.  



Sean Keller spoke about students at PG High School using sprays to cover up smells and 
suggested shower dividers in the locker rooms.  

MOTION Phillips/Crandell to approve First and/or Final Read: Board Policy 
Fragrance Free Workplace and Learning Environment.  
Motion CARRIED 4 – 1 

D. 2014-15 Audit Report

Assistant Superintendent Rick Miller presented information to the Board and public. The 
report is available on the PGUSD website. 

MOTION Crandell/Swanson to approve the 2014-15 Audit Report.   
Public comment: none
Motion CARRIED 5 – 0

E. Review of Bus Ridership

Miller presented information to the Board. 

Trustee Phillips expressed concerns over the danger of students walking in front of schools, 
believes that students on busses is the safest way to get them to and from school. Phillips 
noted it was a safety factor and a no-brainer, that during inclement weather the District 
should offer free bus ridership to students, that our schools are located on the busiest 
roadways in the city.  

The Board discussed options and costs.

MOTION Phillips/Paff to offer free Bus Ridership to all students for the 2016/17
school year.
Public comment: none
Motion  2 – 3 

Paff made a motion to reduce bus fees (Option 3) for the 2016/17 school year, no 
second.

The Board gave no further direction. No action taken.  

F. Board Calendar/Future Meetings 

No action taken.  

G. Walk-On Out of County/Overnight 

MOTION Crandell/Paff to approve the Walk-On Out of County/Overnight 
Activities.
Public comment: none
Motion CARRIED 5 – 0



XI. INFORMATION/DISCUSSION

A. Review of Extracurricular Activities

Student Store/ASB Clerk Felicia Afifi and Miller presented information to the Board. The 
Board discussed this item.  

MOTION Swanson/Phillips to extend the meeting to 11:00 p.m.  
Public comment: none
Motion CARRIED 5 – 0

B. California Department of Education Incentive Grant 

Pacific Grove High School Assistant Principal Sean Keller presented information to the 
Board. The presentation is available on the PGUSD website. The Board discussed this item. 
Porras commended Keller on his great leadership. The Board supported the District in 
moving forward with the grant.  

C. Review of the Governor’s Budget Proposal for 2016-17 

Miller presented information to the Board. The Board discussed this item. 

D. Review of District Enrollment Projections for 2016-17 

Miller presented information to the Board. The Board discussed this item. 

E. Review of Property Tax Revenue for 2015-16 

Miller presented information to the Board. The Board discussed this item. 

F. Pacific Grove Unified School District Suspension Report  

Martinez presented information to the Board. The Board requested clarification and directed 
Martinez to bring back the item at a future meeting.  

G. Future Agenda Items 

Summer Site Construction Plans- February 4 
Landscape Master Plan- February 4 
Parent Technology Education Training Options 

Suspension data will be brought back to a future meeting, per Board direction. 

XI. ADJOURNED 11:02 p.m.

Approved and submitted: 

______________________________

Dr. Ralph Gómez Porras 
Secretary to the Board



SUBJECT: Certificated Assignment Order #9 

PERSON(S) RESPONSIBLE:  Billie Mankey, Director II, Human Resources

RECOMMENDATION:

The administration recommends adoption of Certificated Assignment Order #9. 

BACKGROUND:

Under Board Policies #4200 and #4211, the Human Resource Office is directed by the 
Superintendent and the Board of Education to employ the most highly qualified person 
available for each position.  Recruitment and selection procedures include dissemination 
of vacancy announcements to newspapers, trade journals, the internet through the Pacific 
Grove Unified School District website, Monterey County Office of Education website and 
other recruitment websites in California.  The recommendation to hire a selected candidate 
is made after weighing the information obtained by the complete application package, the 
interview process, and confidential reference checks.  No inquiry is made with regard to 
the age, sex, race, color, religion, national origin, disability or sexual orientation.  

INFORMATION: 

Persons listed in the Certificated Assignment Order are being recommended to the Board 
of Education for employment in the District.  No individual is recommended to the Board of 
Education for employment prior to receipt of the criminal background summary.  

FISCAL IMPACT: 

Funding has been approved and allocated for these items. 



PACIFIC GROVE UNIFIED SCHOOL DISTRICT   
CERTIFICATED PERSONNEL ASSIGNMENT ORDER NO. 9 

February 4, 2016 

 
ADDITIONAL TEMPORARY ASSIGNMENT: 
AFTER-SCHOOL EL TUTORS, 1.5 hours per week, paid per time sheet at the PGTA hourly 
instructional rate, effective January 4, 2016 through May 20, 2016 only (Title 3 funding) 
Maria Miller 
Juliana Dacuyan 

PACIFIC GROVE ADULT SCHOOL, WINTER SESSION, temporary, hourly, according to 
placement on the Adult School certificated salary schedule,  effective January 4, 2016 through 
March 19, 2016 and dependent upon sufficient enrollment 

Last Name First Name Funding Class Hours per week Column/Step

Sanjurjo Laura 0000-1018 Spanish 2-4 A/1 

STIPENDS: 2015-16 Pacific Grove High School Winter Sports:
Employee Coaching Assignment Stipend % Funding 

Source
Dan Powers Varsity Boys’ Basketball 1.0 GF 
Robin Lewis JV Boys’ Basketball 1.0 GF 
Bo Buller Varsity Girls’ Basketball 1.0 GF 
Travis Selfridge Wrestling 1.0 GF 
Bill Grant Wrestling 0.50 GF 
Mike Aguilera Varsity Girls’ Soccer 1.0 GF 
Mike Aguilera JV Girls’ Soccer 1.0 GF 
Nick Lackey Varsity Boys’ Soccer 1.0 GF 
William Brown JV Boys’ Soccer 1.0 GF 

STIPENDS: 2015-16 Pacific Grove Middle School Winter Sports:
Employee Coaching Assignment Stipend % Funding 

Source
Dennis Rosen Wrestling 1.0 Athletics 

SUBSTITUTES: 
Lucas Bensley 
Rebecca Brown 

LONG-TERM SUB: 
Danielle Davenport, FGE Substitute 5th Grade, Long Term Daily rate, effective February 1, 2016 
through May 27, 2016 (replaces Maryn Sanches LOA for maternity and child rearing) 



SUBJECT: Classified Assignment Order #8   

PERSON(S) RESPONSIBLE:  Billie Mankey, Director II, Human Resources
______________________________________________________________________ 

RECOMMENDATION:

The administration recommends adoption of Classified Assignment Order #8. 

BACKGROUND:

Under Board Policies #4200 and #4211, the Human Resource Office is directed by the 
Superintendent and the Board of Education to employ the most highly qualified person 
available for each position.  Recruitment and selection procedures include dissemination 
of vacancy announcements to newspapers, trade journals, the internet through the Pacific 
Grove Unified School District website, Monterey County Office of Education website and 
other recruitment websites in California.  The recommendation to hire a selected candidate 
is made after weighing the information obtained by the complete application package, the 
interview process, and confidential reference checks.  No inquiry is made with regard to 
the age, sex, race, color, religion, national origin, disability or sexual orientation.  

INFORMATION: 

Persons listed in the Classified Assignment Order are being recommended to the Board of 
Education for employment in the District.  No individual is recommended to the Board of 
Education for employment prior to receipt of the criminal background summary.  

FISCAL IMPACT: 

Funding has been approved and allocated for these items. 



PACIFIC GROVE UNIFIED SCHOOL DISTRICT 
 CLASSIFIED PERSONNEL ORDER NO. 8 

February 4, 2016 

CHANGE OF ASSIGNMENT/PROMOTION: 
Debbie Pinheiro, from FGE Instructional Assistant and Food Service I, to PGMS Food Service 
II, 3.25 hrs./day/180 days, Range 30, Step E, effective January 25, 2016 (replaces Fran Petty) 



SUBJECT: Acceptance of Donations 

PERSON(S) RESPONSIBLE: Rick Miller, Assistant Superintendent for Business Services 

_______________________________________________________________________________________

RECOMMENDATION:

The Administration recommends that the Board approve acceptance of donations referenced below. 

INFORMATION:

During the past month the following donations were received: 

Forest Grove Elementary School 
None

Robert H. Down Elementary School 
None
          
Pacific Grove Middle School 
PGMS PTA      $1,156 (Coach stipend for track) 

Pacific Grove High School 
None

Pacific Grove Community High School 
None

Pacific Grove Adult School /Lighthouse Preschool &
Preschool Plus Co-op       
None

Pacific Grove Unified School District
None

Ref: Donations 



SUBJECT: Out of County or Overnight Activities 

PERSON(S) RESPONSIBLE: Rick Miller, Assistant Superintendent for Business Services 

RECOMMENDATION:

The Administration recommends that the Board approve or receive the request as presented. 

BACKGROUND:

Board Policy 6153 requires prior approval of all school sponsored trips.  Out of County/State or overnight 
trips require Board approval.  Other trips may be approved by the Superintendent or designee.

INFORMATION:

The attached list identifies an overnight/Out of County/State trip(s) being proposed by a school site at this 
time.  

FISCAL IMPACT: 

The request has an identified cost and associated source of funds.  The activities expose the District to 
increased liability with a resulting potential for financial impact.  
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SUBJECT:  Cash Receipts Report No. 5 

PERSON(S) RESPONSIBLE:  Rick Miller, Assistant Superintendent for Business Services 

RECOMMENDATION: 

As Assistant Superintendent for Business Services, I have reviewed the receipt and deposit of the 
identified Cash Receipts for consistency with District policies and procedures and certify that the actions 
have been appropriately conducted. I recommend Board approval of the Cash Receipts. 

BACKGROUND:

The attached listing identifies Cash Receipts received by the District during the period of  
December 3, 2015 through January 27, 2016. 

INFORMATION: 

The receipt and deposit of the identified funds were conducted consistent with District policies and 
procedures within the appropriate revenue accounts. 







SUBJECT: Revolving Cash Report No. 5 

PERSON(S) RESPONSIBLE:  Rick Miller, Assistant Superintendent for Business Services 

RECOMMENDATION: 

As Assistant Superintendent for Business Services, I have reviewed the Revolving Cash payments for 
consistency with District budget policy and accounting practices and certify their consistency and 
recommend approval of the payments by the Board. 

BACKGROUND:

The attached listing identifies payments made from the Revolving Cash Fund during the period from  
December 3, 2015 through January 27, 2016. 

INFORMATION: 

Prior to the approval of the identified payments, appropriate District procedures were followed and 
authorizations obtained. 





SUBJECT:  Warrant Schedule 568 

PERSON(S) RESPONSIBLE:  Rick Miller, Assistant Superintendent for Business Services 

RECOMMENDATION: 

As Assistant Superintendent for Business Services, I certify that I have reviewed the attached warrants for 
consistency with the District’s budget, and purchasing and accounting practices and therefore, 
recommend Board approval. 

BACKGROUND:

The attached listing of warrants identifies payments made by the District during the noted time period 
from January 5, 2016 through January 29, 2016. 

INFORMATION: 

Prior to the issuance of the warrants, District procedures have been followed to ensure the appropriateness 
of the item purchased, the correctness of the amount to be paid, and that funds were available within the 
appropriate budget.  All necessary site, department, and district authorizations have been obtained. 

Please note a full copy of the warrants are available by request.  





SUBJECT:  Memorandum of Understanding between Pacific Grove USD and Carmel USD for the  
  Placement of Special Education Students in Classrooms for Students with Moderate to
  Severe Disabilities 

PERSON RESPONSIBLE:   Clare Davies, Director of Student Services
______________________________________________________________________________

RECOMMENDATION:

It is recommended that the Board review and approve the Memorandum of Understanding 
between PGUSD and CUSD for the placement of students with disabilities in classrooms for 
students with moderate to severe disabilities. 

BACKGROUND:

Carmel Unified School District has formerly placed students via MOUs with the Monterey 
County Office of Education (MCOE) and the Monterey Peninsula Unified School District 
(MPUSD).  Carmel would like to expand placement options for their students with moderate to 
severe disabilities to include special classes in PGUSD. 

INFORMATION:

The MOU is attached for School Board review and approval. The Special Education Local 
Planning Association (SELPA) provided the template to create the formal agreement between the 
two school districts.  This template is used for districts that operate regionalized operation of 
special education programs for many districts and it is used for districts that wish to enter into a 
cooperative agreement with only one other district.

By entering into this MOU with CUSD, we will create economy of scale and offset the cost of 
operating our special classes. The acceptance of individual students will be on a case by case 
basis and require renewal every school year.  Students are placed through the IEP process and do 
not require inter-district transfer paperwork. 

An Individual Service Agreement (ISA) is created for each student placed in our special classes. 
The ISA will detail the cost of tuition and related services (OT, Speech) for the school year and 
for Extended School Year (ESY).  If a student requires a one to one aide and/or bus rider, CUSD 
will be responsible to provide the personnel directly. CUSD will provide bus transportation for 
their students. 

FISCAL IMPACT:    

Projected Revenue: 
Tuition per student (school year) $37,000   pro-rated by days of enrollment 
Tuition per student (ESY)  $3,625 
Speech and Language Services $90.00 an hour 
Occupational Therapy Services $90.00 an hour 



Monterey County Special Education Local Plan Area
Regional Collaboration for Student Success 

Individual Services Agreement 

This Individual Services Agreement (“ISA”) is made and entered into effective (Feb. 5, 2016) 
between (Pacific Grove Unified School District) (“district of operation”) and (Carmel Unified 
School District) (“district of residence”) in accordance with item 5 of the Monterey County 
SELPA Agreement for Regional Operation of Special Education Programs.

1. This ISA describes the services that the district of operation will provide to (insert student). 
2. The district of operation will provide the following services: 

Service Frequency/Duration Projected Cost
Special Class 
Related Service: 
Related Service: 
Related Service: 
Related Service: 
1:1 Assistant/Behavior Technician/Rider  
TOTAL COSTS 

3. The district of operation shall provide the services set forth in item 2 beginning (insert date). 
4. This ISA shall terminate upon (check appropriate box): 

 End of regular school year on June 30 (insert year) 
 End of extended school year on (insert date) 

This ISA may be amended by mutual consent of the parties. 

5. The services set forth in this ISA shall be provided by fully qualified personnel with the 
appropriate credential or license in accordance with all relevant state requirements and the 
student’s IEP. 

6. This ISA is intended to be interpreted consistent with the terms of the Agreement for 
Regional Operation Special Education Programs.  In the event of any inconsistency between 
the two documents, the terms of the Agreement for Regional Operation Special Education 
Programs shall be controlling. 

LEA OF OPERATION LEA OF RESIDENCE 

By: By: 
 Clare Davies   Heath Rocha 
Typed or Printed Name Typed or Printed Name 

   
Signature Signature 

 Director of Student Services   Chief Student Services Officer  
Title Title    

   
Date Date 
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Agreement for Regional Operation of Special Education Programs 

THIS AGREEMENT is entered into pursuant to the provisions of Part 30 of the Education Code 
of the State of California (commencing with Section 56000 et seq.) concerning the statewide 
operation of the Master Plan for Special Education, and in accordance with the provisions of the 
Individuals with Disabilities Education Act and Section 504 of Public Law 93-112, as amended, 
and state and federal regulations relating thereto. This Agreement is made by and between the 
Pacific Grove Unified School District, hereinafter referred to as LEA of operation, and the 
Carmel Unified School District, hereinafter referred to as the LEA/s of residence, participants in 
the Monterey County Special Education Local Plan Area, hereinafter referred to as SELPA. 

The governing board of each participating LEA has approved this Agreement, and has authorized 
the execution of this Agreement by an authorized agent. 

WHEREAS, each participating LEA's governing board has approved the Monterey County 
Special Education Local Plan and WHEREAS, this Agreement is written in furtherance of, and 
in accordance with said plan. 

NOW THEREFORE, the aforesaid parties do hereby agree as follows: 

1. Period Of Agreement 

This Agreement is effective for the period beginning February 5, 2016 and ending June 
30 2016.  This Agreement may be renewed at the end of that period.  This agreement may 
be amended by mutual consent of the parties. 

2. Purpose Of Agreement 

This Agreement governs the maintenance of a system for delivery of specified services to 
individuals with exceptional needs whose primary disability is Autism, Intellectual 
Disability, Emotional Disturbance, Traumatic Brain Injury, Orthopedic Impairment, 
Visual Impairment, Hard of Hearing, Speech and Language Impairment, Specific 
Learning Disability, Deaf/Blind, Deafness, Multiple Disabilities, and Other Health 
Impairment and who reside within the SELPA, and in accordance with the requirements 
of Education Code Section 56300 et seq. 

This Agreement establishes the vehicle for the education of individuals with the above 
exceptional needs who reside within the SELPA in programs and classes conducted by 
the LEA of operation without any additional attendance agreements. 

This Agreement defines the duties and responsibilities of each district for all program 
activities as specified in Education Code Section 56200 et seq. 

3. Definitions
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For the purposes of this Agreement the following definitions shall apply: 

a. LEA of operation – the LEA within the SELPA conducting special education 
programs and classes for individuals with exceptional needs on behalf of all LEAs 
within the SELPA or on behalf of several LEAs within a geographical region 
within the SELPA. 

b. LEA of residence – the LEA where the pupils attending classes conducted by the 
LEA of operation reside. 

4. Compliance Assurances 

Each of the SELPA’s participating LEAs, by signature to the SELPA local plan has 
already certified that the LEA will comply with the provisions of state and federal laws 
and regulations related to special education, participation in state program reviews, and 
participation in state-wide assessments. The provisions of any new laws that may become 
effective during the period of this Agreement which relate to special education program 
delivery shall be incorporated herein.  In addition, the LEA of residence agrees to utilize 
the appropriate resources of regular education in accordance with California Education 
Code 56303 and California Code of Regulations, Title 5, Section 3021 et seq., prior to 
referral for special education services as specified herein. 

5. Individual Services Agreement 

In addition to this agreement, the LEA of operation and the LEA of residence shall enter 
into an Individual Services Agreement (ISA) for each student served by the LEA of 
operation for the LEA of Residence.  A separate ISA shall be required for the Extended 
School Year (ESY).  The purpose of the ISA is to outline the specific services that shall 
be provided to the student and the projected cost for those services. 

6. Responsibilities of the LEA of Operation 

The Pacific Grove Unified School Dsitrict, as the LEA of operation, shall be responsible 
for the following: 

a. Implementation of the procedures for referrals, placements, IEP reviews, and 
reevaluations as specified in Part II, Chapter 8 of the Monterey County SELPA 
Procedural Handbook;

b. Administrative support for the purposes of developing and implementing the 
regional program; 

c. Preparation of all required federal, state and local reports, and related accounting 
services;
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d. Provision of classrooms and other facilities as required to appropriately house the 
programs and classes; 

e. Identifying which students intend to participate in ESY no later than April 30 and 
notifying the LEA of residence prior to May 10 regarding student intent to 
participate in ESY; 

f. Initiating an ISA for each student to be served for both the regular school year and 
the extended school year and presenting the proposed ISA(s) to the district of 
residence for approval; 

g. Providing for the coordination of investigation and response to compliance and
due process complaints; and 

h. Provision of food services to pupils attending regional programs conducted 
hereunder consistent with food services provided to all students within the LEA of 
operation. 

7. Responsibilities Of The LEA Of Residence 

The LEA of residence is responsible for the following: 

a. Implementation of the procedures for referrals, placements, IEP reviews, and 
reevaluations as specified in chapter 8 of the Monterey County SELPA Procedural 
Handbook, Administrative Procedures;

b. Arranging and providing for special transportation for those pupils with 
exceptional needs who are enrolled in classes conducted hereunder; 

c. Signing and returning all ISAs for both the regular school year and ESY to the 
district of operation by the due date specified by the LEA of operation; 

d. Cooperation and collaboration with the LEA of operation in investigating and 
responding to compliance and due process complaints; and 

e. Retaining ultimate authority and responsibility for the provision of educational 
programs and services to its pupils regardless of who provides the programs and 
services. 

8. Suspensions And Expulsions 

When a student is being considered for disciplinary action that may result in a change of 
placement (suspension in excess of 10 days or expulsion), the LEA of operation shall 
notify the LEA of residence immediately. The LEA of operation will complete the 
manifestation determination, review or revise a behavior plan, if appropriate, and 
schedule an IEP team meeting to review the manifestation determination and behavior 



Monterey County Special Education Local Plan Area
Regional Collaboration for Student Success 

plan. Beginning on the 11th day of suspension, the LEA of residence will offer an 
alternative interim placement pending the outcome of any expulsion hearing. The LEA of 
residence will hold the expulsion hearing within 30 days.  If the student is expelled, the 
LEA of residence must provide for the student’s educational needs during the period of 
expulsion

In the case of an expulsion, the LEA of residence shall notify the LEA of operation when 
the student has served the terms of his or her expulsion.  The two LEAs will 
collaboratively schedule a re-entry IEP team meeting prior to the student returning to 
school. A representative from the LEA of residence will be required to attend the re-entry 
IEP meeting.

9. Payment For Services 

Regional Programs Operated by Monterey County Office of Education 

Each participating LEA of residence shall be responsible for its portion of the excess cost 
of operating the regional program.  Determination of excess cost and method of payment 
for students being placed in a Monterey County Office of Education special education 
program shall be determined as outlined in the Memorandum of Agreement Regarding 
MCOE Provided Special Education Programs and Transportation.

Regional Programs Operated by a District 

Payment for placement of students enrolled in a regional program operated by a district 
within the SELPA shall be based upon the following: 

Special Class 

Excess cost shall be based upon the revenue specific to the class (including AB 602 
allocation, Federal Local Assistance Entitlement allocation, ADA, other state or federal 
grants, and any one-time funds) minus the total expenses for operation of the class 
(including salaries; benefits; specialized materials and equipment; personnel 
development; travel and conference; mileage; and an indirect cost equal to that charged to 
LEAs by the Monterey County Office of Education for regional services, unless 
otherwise agreed to by both parties).  A per pupil amount will then be determined by 
dividing the excess cost by the total average enrollment of special education students in 
the regional program for the year.  Each district with students served in the regional 
program will be responsible for the per pupil rate multiplied by the number of its students 
placed in the class. 

Related Services 

The operating expense for each related service provider assigned to the regional class 
shall be calculated (including salaries, benefits, specialized materials and equipment, 
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personnel development, travel and conference, mileage).   

An average hourly rate shall be established for each type of related service based upon 
the prior year’s actual expenditures.  Each district with students enrolled in the class and 
provided with a related service, will be responsible for the hourly rate for each related 
service multiplied by the number of hours of service provided. 

Individual Services 

Each LEA of residence will be responsible for the full cost of services to an individual 
student, as outlined in the IEP.  The decision to add a one-to-one instructional assistant to 
a student’s IEP will only be made following the SELPA-approved process for 
determining need and with participation of a special education administrator/designee 
from the student’s LEA of residence. 

Using the three methods identified above, the LEA of operation will invoice each LEA of 
residence on a monthly, quarterly, or semi-annual basis.  The LEA of operations 
shall provide the LEA of residence with the projected excess cost billback in the 
Individual Service Agreement for each student.  Two times per year, the amount per 
student will be adjusted to reflect student exits and entries, changes in services required 
by the IEP, and actual expenditures for special classes and individual services.
Adjustments to the billback charge for any of these reasons shall be pro-rated based on a 
daily per student rate.  Final adjustments required following the last regular invoice of the 
school year must be submitted prior to September 30 of the subsequent year.  Backup for 
adjusted costs will include relevant IEP pages or entry and exit dates.  The LEA of 
residence shall remit payment to the LEA of operation within 30 days. 

10. Hold Harmless and Indemnification 

In compliance with the provisions of Section 895.4 of the Government Code of the State 
of California, each party hereto agrees to indemnify and hold the other party harmless 
from any and all liability, claims, loss, damages, judgments, penalties, costs, or expenses 
(including, without limitations, attorney's fees and court costs which are imposed upon or 
incurred by, or asserted against the Operating District) to persons or property arising out 
of, or resulting from, negligence acts or omissions of the indemnifying party. 

11. Insurance 

The LEA of operation shall maintain a program of liability, property damage, worker's 
compensation and auto insurance in amounts adequate to protect the LEAs of residence 
as their interests may appear. 

12. Dispute Resolution 



Monterey County Special Education Local Plan Area
Regional Collaboration for Student Success 

For disputes between the parties related to this Agreement, said dispute shall be resolved 
by using the following dispute resolution process, also provided in the Monterey County 
SELPA Procedural Handbook:

If an LEA disagrees with a decision or practice of another LEA or the SELPA Office, 
that LEA has a responsibility to discuss and attempt resolution of the disagreement with 
the party or parties directly involved.  The parties involved will present the issues to their 
respective superintendents, or designees, who will attempt to resolve the matter.  Either 
party may request the direct assistance of the SELPA Executive Director, or his/her 
designee.  In the event the issue has not been resolved, either party may request review by 
the Superintendent’s Executive Committee.  If either party disagrees with the 
recommendation of the SELPA Executive Committee, either party may request that the 
issue be placed on the SELPA Governance Council agenda for a decision. 

In the event the initiating or other affected agencies disagree with a decision of the 
Governing Council, the dispute will be resolved through the following alternative dispute 
resolution procedure. 

1. The dissatisfied party shall issue a written request for formal dispute resolution as 
described herein. The written request shall include a description of the concerns to 
be addressed, with sufficient specificity as to permit the receiving party to clearly 
comprehend the disagreement and to formulate a response to the disagreement. 
The written request shall be submitted to the SELPA Executive Director. 

2. Within 5 days of receipt of the request, the SELPA Executive Director will 
request that a mediator be appointed. Mediation shall be offered through a neutral 
individual or agency as determined appropriate by the Monterey County SELPA 
Executive Director and acceptable to all parties. The SELPA shall be considered a 
participating party. Costs for mediation shall be assessed equally between all 
participating parties. 

3. If the parties are unable to resolve their disagreement through mediation, the 
parties will request binding arbitration. Request for appointment of an arbitrator 
shall be made within 15 days following conclusion of the mediation process. 

Arbitration shall be provided through neutral staff from American Arbitration 
Association (AAA) or another neutral agency as determined appropriate by the SELPA 
Executive Director and acceptable to all parties. The SELPA shall be considered a 
participating party. The decision of the arbitrator shall be final and binding upon all 
parties. The arbitration costs shall be assessed equally between all participating parties. 

13. Severability/Waiver
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a. If any provision of this Agreement is determined to be illegal, unenforceable, or 
invalid, such provision shall in no way affect the validity of any other provision in 
this Agreement. 

b. No waiver of any provision of this Agreement shall be deemed, or shall 
constitute, a waiver of any other provision, whether or not similar, nor shall any 
such waiver constitute a continuing or subsequent waiver of the same provision.  
No waiver shall be binding unless executed in writing by the party making the 
waiver.

IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be duly 
executed by an agent authorized by each party’s governing board as set forth below. 

Executed this        day of        ,         

 Pacific Grove Unified School District   Carmel Unified School District  
LEA OF OPERATION LEA OF RESIDENCE 

By: By: 

 Dr. Ralph Porras   Scott Laurence 
Typed or Printed Name Typed or Printed Name 

   
Signature Signature 

 Superintendent   Superintendent  
Title Title

               
Date Date 



SUBJECT: Contract for Sign Language Interpreter  

PERSON(S) RESPONSIBLE:   Clare Davies, Director of Student Services
______________________________________________________________________________

RECOMMENDATION:

It is recommended that the Board review and approve a contract for Sharon Neumann Solow, 
MA, CSC, SC:L to provide sign language interpretation for IEP meetings, student assessment 
and transition program graduation ceremony. 

BACKGROUND:

Sign language interpretation is required for one special education student and one of the 
student’s parents in order to fully engage in the IEP meeting process and in special education 
assessment. 

INFORMATION:

Sharon Neumann Solow meets the CDE regulations for certification, licensing and registration 
for sign language interpreters. The regulations define an “educational interpreter” as any person 
who provides communication facilitation between students who are deaf or hard of hearing, and 
others, in the general education classroom and for other school related activities, including 
extracurricular activities, as designated in a student’s IEP.

FISCAL IMPACT:   

$3,000 contracted services
$250 an hour for a maximum of 12 hours



 PACIFIC GROVE UNIFIED SCHOOL DISTRICT 
 435 Hillcrest Avenue

Pacific Grove, CA  93950 
CONTRACT FOR SERVICES 

(To be used for provision of services involving no potential for liability exposure for District)

This contract is an agreement between the Pacific Grove Unified School District and 

_Sharon Neumann Solow, MA, CSC, SC:L     for services rendered as specified 

below.

 1. Scope of Service:
  Provide sign language interpretation for student who is deaf during testing, IEP meetings, 

and meetings as needed, and provide interpretation for parent who is deaf to support full 
participation. 

2. Expected outcome(s) 
School district will  be compliant with the Americans With Disabilities Act and provide the 

needed support for individuals with disabilities.     

________________________________________________________________________

3. Dates of Service:
  SY 2015-16           

4. Financial Arrangements:  

 $250.00 an hour for a maximum of 12 hours, total financial impact $3,000  

  School Funding Source:  01-0000-0-1110-3140-580000-000-5410-075    

Consultant:  SNS Interpreting   Soc.Sec. # ______________    

Address:  1184 Arroyo Dr., Pebble Beach, CA 93953          

Signed             Date  _________________  
District Employee         Independent Consultant *

Signed             Date  _________________  
  Site/Program Administrator – (Check appropriate box below) 

Contracted work was assigned using District’s normal employment recruitment process. 

Contracted work was not assigned using District’s normal employment recruitment process.  
Attached Criteria Page (REQUIRED) identifies reason. 

Signed             Date       
  Asst. Supt./Supt. 

ALL SIGNATURES MUST BE OBTAINED BEFORE SERVICES ARE PROVIDED.

*Independent Consultant must sign and submit a W-9 to District prior to providing service. 
Revised 9/05



Contract for Services Criteria 
District/Site Administrator – Please circle criteria that applies and sign below. 
(1) There is a specifically documented cost savings relative to using district employment. (The 

documentation requirements are specified and must be attached). 

(2)  The contract is for new school district functions and the Legislature has specifically mandated or 
authorized the performance of the work by independent contractors.

(3)  The services contracted are not available within the district, cannot be performed satisfactorily by 
school district employees, or are of such a highly specialized or technical nature that the necessary 
expert knowledge, experience, and ability are not available through the school district. 

(4) The services are incidental to a contract for the purchase or lease of real or personal property. 
Contracts under this criterion, known as "service agreements," shall include, but not be limited to, 
agreements to service or maintain office equipment or computers that are leased or rented. 

(5) The policy, administrative, or legal goals and purposes of the district cannot be accomplished 
through the utilization of persons selected pursuant to the regular or ordinary school district hiring 
process. Contracts are permissible under this criterion to protect against a conflict of interest or to 
ensure independent and unbiased findings in cases where there is a clear need for a different, outside 
perspective. These contracts shall include, but not be limited to, obtaining expert witnesses in 
litigation.

(6) The nature of the work is such that the criteria for emergency appointments apply. "Emergency 
appointment"   means an appointment made for a period not to exceed 60 working days either during 
an actual emergency to prevent the stoppage of public business or because of the limited duration of 
the work. The method of selection and the qualification standards for an emergency employee shall 
be determined by the district. The frequency of appointment, length of employment, and the 
circumstances appropriate for the appointment of firms or individuals under emergency 
appointments shall be restricted so as to prevent the use of emergency appointments to circumvent 
the regular or ordinary hiring process.

(7)  The contractor will provide equipment, materials, facilities, or support services that could not 
feasibly be provided by the school district in the location where the services are to be performed.  

(8)  The services are of such an urgent, temporary, or occasional nature that the delay incumbent in their 
implementation under the district's regular or ordinary hiring process would frustrate their very purpose.

____________________________________________  ________________ 
District/Site Administrator      Date 

Ref: Contract for Services Criteria 



SUBJECT: Telecommunications Project at Forest Grove Elementary School 

PERSON(S) RESPONSIBLE: Matthew Kelly, Director of Facilities and Maintenance and  
Rick Miller, Assistant Superintendent 

______________________________________________________________________________ 

RECOMMENDATION:  

The Administration recommends that the Board review and approve the contract for services with The 
Trinity Group, Tracy, California.

BACKGROUND:  

Recent breakdown of the phone and communications system at Forest Grove School has caused the 
school to be without phone service.  School staff has been using their personal cell phones and hand-held 
radios to communicate between classrooms and the office.  There has also been limited incoming and 
outgoing phone service. 

INFORMATION:  

The Trinity Group will provide consulting and project management services per the attached Scope of 
Work letter, attached.  The work should be completed within 30 days. 

FISCAL IMPACT:  

Measure A Tech Bond funds $3,500. 















SUBJECT: Educator Effectiveness Funding   

PERSON(S) RESPONSIBLE: Ani Silva, Director of Curriculum and Special Projects   
______________________________________________________________________________ 

RECOMMENDATION:  

The Administration recommends that the Board review and approve the expenditure plan for the Educator 
Effectiveness Funding. 

BACKGROUND:

The Educator Effectiveness Funding plan was presented as a Public Hearing at the recent Board meeting 
on January 21, 2016. The Educator Effectiveness funding is available to school districts as one time 
money to provide professional development, coaching, and support services, as outlined in Section 58 of 
Assembly Bill (AB) 104, Chapter 13, Statutes of 2015 and amended by Section 8 of Senate Bill (SB) 103, 
Chapter 324, statues of 2015. The California Department of Education will apportion funds to eligible 
Local Education Agencies (LEA) in two installments. The first apportionment reflecting approximately 
80 percent of each LEA’s entitlement will be released in December 2015. The remaining funds will be 
released in March 2016. The 2015-2016 calculated funding rate is approximately $1,466 per full time 
equivalent (FTE) credentialed teacher and administrator determined by a 2014-2015 count of certificated 
staff reported through the California Longitudinal Pupil Achievement System (CALPADS). School 
districts have three years to spend the funds. LEA funding amounts were determined by a 2014-15 count 
of certificated staff reported through the California Longitudinal Pupil Achievement System 
(CALPADS).  

LEAs are required to do both of the following as a condition of receiving funds: 

1. Develop and adopt an expenditure plan, which must be explained during a public meeting of the 
governing board prior to its adoption at a subsequent meeting; and 

2. Provide a detailed expenditure report to the CDE on or before July 1, 2018, that includes an 
accounting of specific purchases made and the number of teachers, administrators, and/or 
paraprofessionals who received professional development. The CDE will determine the format of 
this expenditure report. 

LEAs are authorized to spend Educator Effectiveness funds over three fiscal years beginning in 2015-16 
through 2017-18. The California Department of Education (CDE) has confirmed that LEAs will be 
allowed to apply their indirect cost rate to the Education Effectiveness funds. Additionally, LEAs are 
allowed to expend or encumber the funds prior to board approval of a plan pending two conditions: 

1. The expenditures or encumbrances are for goods or services that occurred during the 2015-16 
fiscal year 

2. The expenditures are included in the final board-approved plan 

In addition to the required expenditure report, Educator Effectiveness funds are subject to an LEA's 
annual independent audit and are restricted to any of the following purposes: 

Beginning teacher and administrator support and mentoring, including programs that support new 
teacher and administrator ability to teach or lead effectively and to meet induction requirements 
adopted by the Commission on Teacher Credentialing; 



Professional development, coaching, and support services for teachers who have been identified 
as needing improvement or additional support; 
Professional development for teachers and administrators that is aligned to state-adopted content 
standards; and 
To promote educator quality and effectiveness that may include training on mentoring and 
coaching certificated staff to support effective teaching and learning. 

INFORMATION:  

Pacific Grove Unified will receive $178,036 for professional development in 2015-2016 school years as 
its entitlement for the Educator Effectiveness Program. With such sweeping changes in education, and 
supported with prior one time Common Core funding from the State of California, we made progress with 
on-going professional development as we adjusted curriculum and instruction through Cycles of 
Professional Learning to meet the new California State Standards for English Language Arts and 
Mathematics. Although we have made progress in the areas of English Language Arts and Math, our 
work to enhance professional practice must continue if we are to achieve the goals set forth in the Board 
approved Local Control Accountability Plan (LCAP) 2015-2018.  

The work of the Instructional Leadership Teams is instrumental to current and future successes in 
ongoing professional learning to ensure all students have access to the high quality learning experiences 
required of the new standards.  
It is our ongoing mission to continue to build teacher leaders that will guide and implement new 
professional learning based on cycles of action, analysis and reflection related to student learning 
outcomes. Site Instructional Leadership teams are vital to ongoing professional learning thus impacting 
student achievement and moving learning to the 21st century.  

Additionally, we have new Next Generation Science Standards, adopted in September 2013, along with 
new English Language Development Standards that must be implemented to ensure our students are ready 
for the new state assessments in 2019. Furthermore, with the passage of Technology Bond (Measure A) 
and the technology hardware and software purchased for classrooms, we have a responsibility and duty to 
ensure the effective use of instructional technology in all classrooms ensuring equity for all students in all 
grades. Moreover, digital citizenship, which includes the safe, ethical, and responsible use of technology, 
must become a permanent, positive, and highly visible facet of school culture. Active parent partnership is 
crucial in order to reinforce and sustain true digital citizenship during and outside of school. 

We have allocated the monies into five professional development categories: Instructional Leadership 
Team (ILT), English Language Arts, Math, Next Generation Science, and Educational Technology. We 
feel these are the most important categories for professional development and are aligned to the district’s 
current LCAP plan goals 1 and 5. We also developed a professional development survey to capture how 
our teachers prefer to receive professional development and what areas were most desired. 



Expenditure Plan

Professional Development 
Focus Areas

2015-16 
Expenditures

2016-17 
Expenditures

Instructional Leadership Teams 
Student Writing 
Leadership Training 
Student Data Analysis and 
Instruction

Dr. Bonnie McGrath 
Facilitation
2.5 day ILT training/site 

Professional Learning: 
$8760 
Stipends: $28,314 
Consultant: $14,100 

(writing across all content 
areas) 

Professional
Learning:$3,650 
Stipends: $22,377 
Consultant: $10,800 

(Data analysis and 
instruction) 

English Language Arts  
English Language Development 

Student writing calibration 
ELD Standards alignment 

Professional learning: 
$4,380 
Curriculum planning: 
$2,044 

Curriculum planning: 
Paid out of Curriculum 
Budget/Site allocations

Mathematics 
Curriculum planning 

Professional learning: 
$3,066 
Curriculum planning: 
$730. 

Curriculum planning: 
Paid out of Curriculum 
Budget/Site allocations

Next Generation Science 
Professional learning 
Curriculum planning 

Professional learning: 
$8,694 
Curriculum 
planning:$5,256 

Professional
Learning:$3,568 
Curriculum 
planning:$8,760 

Educational Technology  
Ed-tech Staff training  
Data systems and analysis 
Digital Citizenship 

Professional learning: 
$6,413 

Professional learning: 
$7,776 
Add Digital Learning 
Coaches (Elementary): 
($25,958) 

District indirect cost: $13,388 $81,757 ** $82,891** 

*Professional learning: Costs associated include: release time (substitute cost), travel and 
registration costs for workshops, and District level teacher workshops.  
*Curriculum planning: release time (substitute costs) to plan and develop units of study and align 
assessments to measure student learning outcomes. 
**These are projected expenditures for each year and are subject to change depending on actual 
costs.

FISCAL IMPACT:  

$178,036  





























SUBJECT: Acceptance of Donation from the Colad Charitable Trust 

PERSON(S) RESPONSIBLE:  Matt Bell, Pacific Grove High School Principal
______________________________________________________________________________

RECOMMENDATION:

The Administration recommends that the Board review and accept the $20,000 donation from the 
Colad Charitable Trust. 

BACKGROUND:

From time to time, the District receives sizable donations from donors for a specific purpose. 
Examples of such include the recent donation of funds for the purchase of physical books and 
equipment for our libraries, a matching donation toward athletic vans, funding to put a wood 
floor in the middle school gym and others.  

INFORMATION:

The Colad Charitable Trust (which has funded other projects in the District) has donated $20,000 
specifically to provide an athletic trainer for the high school athletes and sports teams. Athletic 
Director, Todd Buller, has worked with a local sports medicine provider Monterey Peninsula 
Orthopedic Sports Medicine Institute to work in partnership to provide a trainer. If the Board 
accepts the Contract for Services included in this Board packet, they would be paid for their 
services from this donation until May 20. Unexpended funds would be used during the 2016-17 
school year.

FISCAL IMPACT: 

There is no negative financial impact by accepting the donation. The athletic program would 
receive and administer the grant.  



SUBJECT: Acceptance of Contract for Services Rendered with Monterey Peninsula Orthopedic  
  Sports Medicine Institute  

PERSON(S) RESPONSIBLE:  Matt Bell, Pacific Grove High School Principal
______________________________________________________________________________

RECOMMENDATION:

The Administration recommends that the Board review and accept the Contract for Services 
Rendered with Monterey Peninsula Orthopedic Sports Medicine Institute. 

BACKGROUND:

Athletes on sports teams at Pacific Grove High School receive excellent and expert coaching 
from coaches who receive training from a variety of sources on coaching techniques, school 
routines and regulations, signs of concussions, and basic first aid and CPR. However, injury 
recovery, therapy, and prevention are not within the scope of the training. Therefore, students 
cannot receive consistent diagnosis and treatment which can prolong injuries or put students at 
risk for reinjury. More and more schools in the area and in the state are hiring trainers to address 
this issue although costs have proven to be a barrier for some schools.  

INFORMATION:

Pacific Grove High School Athletic Director, Todd Buller, has developed a vision that includes 
having an athletic trainer at Pacific Grove High School. He was able to secure a $20,000 
donation from the Colad Charitable Trust specifically to provide an athletic trainer for the high 
school athletes and sports teams. He then worked with a local sports medicine provider Monterey 
Peninsula Orthopedic Sports Medicine Institute to work in partnership to provide a trainer for 
approximately two hours per day for the remainder of the semester at the rate of $25/hour. The 
contract is not to exceed $6,000 for this semester with the plan of resubmitting a contract for the 
2016-17 school year if this semester is successful. The trainer would work with individual 
athletes and teams and attend appropriate contests where having a trainer would be beneficial. 
Additionally, the trainer would be able to work with our Sports Medicine students to give them 
first-hand experience in working with athletes. We anticipate using the unexpended funds from 
the donation during the 2016-17 school year.

FISCAL IMPACT: 

Funds for this contract will be covered by a recent donation from the Colab Charitable Trust.   







SUBJECT:    First and/or Final Read: Board Policy and Regulation Update 1312.3 Uniform Complaint  
  Procedures 

PERSON RESPONSIBLE:  Billie Mankey, Director II, Human Resources  
_______________________________________________________________________________ 

RECOMMENDATION:

The Administration recommends the Board review and approve the update to Board Policy and Regulations 
for Uniform Complaint Procedure as presented. 

BACKGROUND/INFORMATION/DESCRIPTION:   

This update to the Board Policy and Regulation 1312.3 for Uniform Complaint Procedures is necessary to 
meet government requirements including Pupil fees and LCAP.  

FUNDING:

No change.  
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The Governing Board recognizes that the District is responsible for ensuring that it complies with state and 
federal laws and regulations governing educational programs. 

The District uniform complaint procedures (UCP) will be used to investigate the following complaints: 

1. Any complaint alleging unlawful discrimination, harassment, intimidation, or bullying based on one or more 
of the following actual or perceived characteristics, or association with a person or group with one or more of 
the following actual or perceived characteristics: disability, gender, gender identity, gender expression, 
nationality, race or ethnicity, religion, sexual orientation, or any other characteristics identified in Education 
Code sections 200 and 220, Government Code section 11135, or Penal Code section 422.55, in any District 
program or activity that receives or benefits from state financial assistance. 

2. Complaints alleging failure to comply with state or federal laws in adult education programs, consolidated 
categorical aid programs, migrant education, career technical and technical educationprograms, child care and 
development programs, child nutrition programs, foster and homeless youth services, and special education 
programs. (Title 5, Sections 4610, 4620) 

3. Any complaint alleging District violation of the prohibition against requiring students to pay fees, deposits, or 
other charges for participation in educational activities. (Title 5, Section 4610) 

4. Any complaint alleging the District’s noncompliance with legal requirements related to the implementation 
of the Local Control and Accountability Plan (LCAP).  (Education Code Section 52075) 

The Board encourages the early, informal resolution of complaints at the site level whenever possible.  In the 
event that issues are not resolved informally, a written complaint of alleged noncompliance by the District may 
be filed using the District’s UCP Complaint form (Exhibit 1312.3(a)) an in accordance with Administrative 
Regulation 1312.3. 

Upon receipt of a written complaint from an individual, public agency or organization (Exhibit 1312.3(a), 
uniform complaint procedures shall be initiated. The Superintendent or designee shall distribute full information 
about these procedures. 

The parties may utilize alternative methods to resolve the allegations in a complaint, including, but not limited 
to mediation.  (Title 5, Section 4631)  The Board recognizes that a neutral mediator can often suggest an early 
compromise that is agreeable to all parties in a dispute. In accordance with uniform complaint procedures, 
whenever all parties to a complaint agree to try resolving their problem through mediation, the Superintendent 
or designee shall initiate a mediation process before beginning a formal compliance investigation. The 
Superintendent or designee shall ensure that mediation results are consistent with state and federal laws and 
regulations.  

The Board acknowledges and respects student and employee rights to privacy. Discrimination complaints shall 
be investigated in a manner that protects the confidentiality of the parties and the facts. This includes keeping 
the identity of the complainant confidential except to the extent necessary to carry out the investigation or 
proceedings, as determined by the Superintendent or designee on a case-by-case basis. (Title 5, Section 4621)  

The Board prohibits retaliation in any form for the filing of a complaint, the reporting of instances of 
discrimination or participation in complaint procedures. Such participation shall not in any way affect the status, 
grades or work assignments of the complainant. 
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Legal Reference: 
EDUCATION CODE 
200-262.3 Prohibition of discrimination 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
18100-18179 School libraries 
35146 Closed sessions 
35160 Authority of governing boards 
44670.1-44671.5 School personnel staff development and resource centers 
48985 Notices in language other than English 
49013 Pupil fees 
49060-49079 Student records 
49490-49560 Child nutrition programs 
51513 Personal beliefs 
52000-52049.1 School improvement programs 
52075 Local Control and Accountability Plan 
52160-52178 Bilingual education programs 
52300-52483 Vocational education 
52500-52616.24 Adult schools 
52800-52863 School-based coordinated programs 
54000-54041 Economic impact aid programs 
54100-54145 Miller-Unruh Basic Reading Act 
54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 Compensatory education programs 
56000-56885 Special education programs 
59000-59300 Special schools and centers 
64000 Consolidated application process 
GOVERNMENT CODE 
54957-54957.8 Closed sessions 
CODE OF REGULATIONS, TITLE 5 
3080 Application of section 4600-4671 
4600 – 4671 Uniform Complaint Procedures 
UNITED STATES CODE, TITLE 20 
1221 – 1232g General Education Provisions Act 
1681 – 1688 Discrimination based on sex or blindness, Title IX 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1 – 100.13 Nondiscrimination 
CSBA Date – 10/97 

The Governing Board recognizes that the District is responsible for ensuring 
that it complies with state and federal laws and regulations governing 
educational programs. The District shall follow uniform complaint procedures 
when addressing complaints alleging failure to comply with such laws and/or 
alleging discrimination based on any protected group including actual or 
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perceived sex, sexual orientation, ethnic group identification, race, ancestry, 
national origin, religion, age, gender, color, or physical or mental disability, 
or on the basis of a person’s association with a person or group with one or 
more of these actual or perceived characteristics in any program or activity 
that receives or benefits from state financial assistance.   
 
The District shall also follow uniform complaint procedures when addressing 
complaints alleging failure to comply with state or federal laws in adult 
education programs, consolidated categorical aid programs, migrant 
education, career technical and technical education and career technical and 
technical training programs, child care and development programs, child 
nutrition programs and special education programs.  (Title 5, Section 4621)  
 
The Board encourages the early, informal resolution of complaints at the site 
level whenever possible. 
 
Upon receipt of a written complaint from an individual, public agency or 
organization (Exhibit 1312.3(a), uniform complaint procedures shall be 
initiated.  The Superintendent or designee shall distribute full information 
about these procedures. 
 
The Board recognizes that a neutral mediator can often suggest an early 
compromise that is agreeable to all parties in a dispute.  In accordance with 
uniform complaint procedures, whenever all parties to a complaint agree to 
try resolving their problem through mediation, the Superintendent or 
designee shall initiate a mediation process before beginning a formal 
compliance investigation.  The Superintendent or designee shall ensure that 
mediation results are consistent with state and federal laws and regulations. ( 
Title 5, Section 4631)  
 
The Board acknowledges and respects student and employee rights to 
privacy.  Discrimination complaints shall be investigated in a manner that 
protects the confidentiality of the parties and the facts.  This includes 
keeping the identity of the complainant confidential except to the extent 
necessary to carry out the investigation or proceedings, as determined by the 
Superintendent or designee on a case-by-case basis. (Title 5, Section 4621)   
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The Board prohibits retaliation in any form for the filing of a complaint, the 
reporting of instances of discrimination or participation in complaint 
procedures.  Such participation shall not in any way affect the status, grades 
or work assignments of the complainant. 
 
Legal Reference: 
EDUCATION CODE 
200-262.3  Prohibition of discrimination 
8200-8498  Child care and development programs 
8500-8538  Adult basic education 
18100-18179  School libraries 
35146  Closed sessions 
35160  Authority of governing boards 
44670.1-44671.5  School personnel staff development and resource centers 
48985  Notices in language other than English 
49060-49079  Student records 
49490-49560  Child nutrition programs 
51513 Personal beliefs 
52000-52049.1  School improvement programs 
52160-52178  Bilingual education programs 
52300-52483  Vocational education 
52500-52616.24  Adult schools 
52800-52863  School-based coordinated programs 
54000-54041  Economic impact aid programs 
54100-54145  Miller-Unruh Basic Reading Act 
54400-54425  Compensatory education programs 
54440-54445  Migrant education 
54460-54529  Compensatory education programs 
56000-56885  Special education programs 
59000-59300  Special schools and centers 
64000  Consolidated application process 
GOVERNMENT CODE 
54957-54957.8  Closed sessions 
CODE OF REGULATIONS, TITLE 5 
3080  Application of section 4600-4671 
4600 - 4671  Uniform Complaint Procedures 
UNITED STATES CODE, TITLE 20 
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1221 - 1232g  General Education Provisions Act 
1681 - 1688 Discrimination based on sex or blindness, Title IX 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1 - 100.13 Nondiscrimination 
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The Governing Board recognizes that the District is responsible for ensuring that it complies with state and 
federal laws and regulations governing educational programs. 

The District uniform complaint procedures (UCP) will be used to investigate the following complaints: 

1. Any complaint alleging unlawful discrimination, harassment, intimidation, or bullying based on one or more
of the following actual or perceived characteristics, or association with a person or group with one or more of 
the following actual or perceived characteristics: disability, gender, gender identity, gender expression, 
nationality, race or ethnicity, religion, sexual orientation, or any other characteristics identified in Education 
Code sections 200 and 220, Government Code section 11135, or Penal Code section 422.55, in any District 
program or activity that receives or benefits from state financial assistance. 

2. Complaints alleging failure to comply with state or federal laws in adult education programs, consolidated
categorical aid programs, migrant education, career technical and technical education programs, child care and 
development programs, child nutrition programs, foster and homeless youth services, and special education 
programs. (Title 5, Sections 4610, 4620) 

3. Any complaint alleging District violation of the prohibition against requiring students to pay fees, deposits, or
other charges for participation in educational activities. (Title 5, Section 4610) 

4. Any complaint alleging the District’s noncompliance with legal requirements related to the implementation
of the Local Control and Accountability Plan (LCAP).  (Education Code Section 52075) 

The Board encourages the early, informal resolution of complaints at the site level whenever possible.  In the 
event that issues are not resolved informally, a written complaint of alleged noncompliance by the District may 
be filed using the District’s UCP Complaint form (Exhibit 1312.3(a)) an in accordance with Administrative 
Regulation 1312.3. 

Upon receipt of a written complaint from an individual, public agency or organization (Exhibit 1312.3(a), 
uniform complaint procedures shall be initiated. The Superintendent or designee shall distribute full information 
about these procedures. 

The parties may utilize alternative methods to resolve the allegations in a complaint, including, but not limited 
to mediation.  (Title 5, Section 4631)  The Board recognizes that a neutral mediator can often suggest an early 
compromise that is agreeable to all parties in a dispute. In accordance with uniform complaint procedures, 
whenever all parties to a complaint agree to try resolving their problem through mediation, the Superintendent 
or designee shall initiate a mediation process before beginning a formal compliance investigation. The 
Superintendent or designee shall ensure that mediation results are consistent with state and federal laws and 
regulations.  

The Board acknowledges and respects student and employee rights to privacy. Discrimination complaints shall 
be investigated in a manner that protects the confidentiality of the parties and the facts. This includes keeping 
the identity of the complainant confidential except to the extent necessary to carry out the investigation or 
proceedings, as determined by the Superintendent or designee on a case-by-case basis. (Title 5, Section 4621)  
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The Board prohibits retaliation in any form for the filing of a complaint, the reporting of instances of 
discrimination or participation in complaint procedures. Such participation shall not in any way affect the status, 
grades or work assignments of the complainant. 

Legal Reference: 
EDUCATION CODE 
200-262.3 Prohibition of discrimination 
8200-8498 Child care and development programs 
8500-8538 Adult basic education 
18100-18179 School libraries 
35146 Closed sessions 
35160 Authority of governing boards 
44670.1-44671.5 School personnel staff development and resource centers 
48985 Notices in language other than English 
49013 Pupil fees 
49060-49079 Student records 
49490-49560 Child nutrition programs 
51513 Personal beliefs 
52000-52049.1 School improvement programs 
52075 Local Control and Accountability Plan 
52160-52178 Bilingual education programs 
52300-52483 Vocational education 
52500-52616.24 Adult schools 
52800-52863 School-based coordinated programs 
54000-54041 Economic impact aid programs 
54100-54145 Miller-Unruh Basic Reading Act 
54400-54425 Compensatory education programs 
54440-54445 Migrant education 
54460-54529 Compensatory education programs 
56000-56885 Special education programs 
59000-59300 Special schools and centers 
64000 Consolidated application process 
GOVERNMENT CODE 
54957-54957.8 Closed sessions 
CODE OF REGULATIONS, TITLE 5 
3080 Application of section 4600-4671 
4600 – 4671 Uniform Complaint Procedures 
UNITED STATES CODE, TITLE 20 
1221 – 1232g General Education Provisions Act 
1681 – 1688 Discrimination based on sex or blindness, Title IX 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.1 – 100.13 Nondiscrimination 
CSBA Date – 10/97 
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Compliance Officers 

The Governing Board designates the following compliance officer/s who shall be responsible for initially 
receiving all complaints, investigating as appropriate and/or delegating to the appropriate Program 
Administrator to investigate and ensure District compliance with law: (Title 5, Section 4621) 

Director, Human Resources 
435 Hillcrest Avenue 
Pacific Grove, CA 93950 
(831)-646-6507

The Superintendent or designee shall ensure that employees designated to investigate complaints are 
knowledgeable about the laws and programs for which they are responsible. Such employees may have access 
to legal counsel as determined by the Superintendent or designee. (Title 5, Section 4621)

Notifications

The Superintendent or designee shall meet the notification requirements of the Code of Regulations, Title 5, 
Section 4622, including the annual dissemination of District complaint procedures and information about 
available appeals, civil law remedies and conditions under which a complaint may be taken directly to the 
California Department of Education. The Superintendent or designee shall ensure that complainants understand 
that they may pursue other remedies, including actions before civil courts or other public agencies. 

The above notification shall state that complainants may seek help from agencies such as legal assistance 
agencies, local mediation centers or the county office of education. Local resources include: 
o Monterey County Office of Education 
o Department of Fair Employment and Housing 
o Office of Civil Rights 
o Equal Employment Opportunity Commission 

Procedures

The following procedures shall be used to address all only the complaints specified in Board Policy 1312.3,
which allege that the District has violated federal or state laws or regulations governing educational programs. 
Compliance officers shall maintain a record of each complaint and subsequent related actions, including all 
information required for compliance with the Code of Regulations, Title 5, Section 46332.

All parties involved in allegations shall be notified when a complaint is filed, when a complaint meeting or 
hearing is scheduled and when a decision or ruling is made.  

Step 1: Filing of Complaint
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1. Complaints alleging unlawful discrimination, harassment, intimidation or bullying

In the event that issues are not resolved informally, any individual, public agency or organization may file a 
written complaint of alleged noncompliance by the District and may use the UCP Complaint form (Exhibit 
1312.3 (a).

Complaints alleging unlawful discrimination, harassment, intimidation or bullying may be filed by a person 
who alleges that he/she personally suffered unlawful discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to unlawful discrimination. The complaint 
must be initiated no later than six months from the date when the alleged discrimination occurred or when the 
complainant first obtained knowledge of the facts of the alleged discrimination unless the time for filing is 
extended by the district superintendent or his or her designee, upon written request by the complainant setting 
forth the reasons for the extension. Such extension by the district superintendent or his or her designee shall be 
made in writing. The period for filing may be extended by the district superintendent or his or her designee for 
good cause for a period not to exceed 90 days following the expiration of the six month time period. The 
district superintendent shall respond immediately upon a receipt of a request for extension. (Title 5, Section 
4630)

2. Complaints alleging violations of federal or state law governing certain programs 

A written complaint alleging District violation of applicable federal or 
state laws governing adult education programs, consolidated 
categorical aid programs, migrant education, career technical 
education and training programs, child care and development 
programs, child nutrition programs, foster and homeless youth 
services, or special education programs, may be filed by any 
individual, public agency, or organization.  (Title 5, Section 4630) 

3. Complaints regarding pupil fees and LCAP violations 

Any complaint alleging noncompliance with law regarding the 
prohibition against requiring students to pay student fees, deposits, 
and charges or any requirement related to the LCAP, may be filed 
anonymously if the complaint provides evidence, or information 
leading to evidence, to support an allegation of noncompliance.  A 
complaint about a violation of the prohibition against the charging of 
unlawful student fees may be filed with the principal of the school.  
However, those complaints must be filed no later than one year from 
the date the alleged violation occurred.  (Education Code Sections 
49013, 52075; Title 5 Section 4630) 

The complaint shall be presented to the Ccompliance Oofficer who shall maintain a log of complaints received, 
providing each with a code number and a date stamp. 
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If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or other disabilities, 
District staff shall help him or /her to file the complaint. (Title 5, Section 4600) 

Step 2: Mediation

Within three days of receiving the complaint, the compliance officer may informally discuss with the 
complainant the possibility of using mediation. If the complainant agrees to mediation, the compliance officer 
shall make all arrangements for this process. 

Before initiating the mediation of a discrimination complaint, the compliance officer shall ensure that all parties 
agree to make the mediator a party to related confidential information. 

If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall 
proceed with his/her investigation of the complaint. 

The use of mediation shall not extend the District’s timelines for investigating and resolving the complaint 
unless the complainant agrees in writing to such an extension of time. (Title 5, Section 4631) 

Step 3: Investigation of Complaint

The compliance officer will hold an investigative meeting with the complainant within five school days of 
receiving the complaint. 

The complainant, and  and/or his or /her representative, and the District’s representatives shall also will have an 
opportunity to present the complaint(s) and evidence or information leading to support the allegations of non-
compliance with state and federal laws and/or regulations.   (Title 5, Section 4631)

Parties to the dispute may discuss the complaint and question each other or each other’s witnesses. If the 
complainant does not attend the meeting, the District representative will make a formal note of the occurrence 
and move forward in completing the investigation. 

The District will investigate the complaint and issue the complainant a written report within 60 days from the 
date of the receipt of the complaint, unless the complainant agrees in writing to an extension of time.  (Title 5, 
Section 4631) 

Refusal by the complainant to provide the investigator with documents or other evidence related to the 
allegations in the complaint, or to otherwise fail or refuse to cooperate in the investigation or engage in any 
other obstruction of the investigation, may result in the dismissal of the complaint because of a lack of evidence 
to support the allegations.  (Title 5, Section 4631) 

Refusal by the District to provide the investigator with access to records and/or other information related to the 
allegation in the complaint, or to otherwise fail or refuse to cooperate in the investigation or engage in any other 
obstruction of the investigation, may result in a finding based on evidence collected that a violation has 
occurred and may result in the imposition of a remedy in favor of the complainant.  (Title 5, Section 4631) 

Step 4: Response
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The Board may consider the matter at its next regular Board meeting or at a special Board meeting convened in 
order to meet the 60-day time limit within which the complaint must be answered. The Board may decide not to 
hear the complaint, in which case the compliance officer’s decision is final.  

If the Board hears the complaint, the compliance officer shall send the Board’s decision to the complainant 
within 60 days of the District’s initially receiving the complaint or within the time period that has been 
specified in a written agreement with the complainant. (Title 5, Section 4631) 

Step 5: Final Written Decision

The report of the District’s decision shall be written in English and in the language of the complainant 
whenever feasible or required by law. If it is not feasible to write this report in the complainant’s primary 
language, the District shall arrange a meeting at which a community member will interpret it for the 
complainant. 

This report written decision shall include: 

1. The findings of fact based on the evidence gathered,and disposition of the complaint, including corrective 
actions, if any (Title 5, Section 4631)

2. The rationale for the above disposition (Title 5, Section 4631)Conclusions of law, 

3. A detailed statement of all specific issues that were brought up during the investigation and the extent to 
which these issues were resolvedDisposition of the complaint, 

4. Notice of the complainant’s right to appeal the decision to the California Department of Education, and 
procedures to be followed for initiating such an appeal (Title 5, Section 4631)The rationale for the disposition, 

5. Corrective actions, if they are warranted, including, with respect to a pupil fee complaint, a remedy that 
comports with Education Code sections 49013(d) and Title 5, Section 4600(u). 

6. Notice of the complainant’s right to appeal the District’s decision to the California Department of Education 
(CDE), and 

7. Procedures to be followed for initiating an appeal to the CDE. 
(Title 5, Section 4631) 

If an employee is disciplined as a result of the complaint, this report shall simply state that effective action was 
taken and that the employee was informed of District expectations. The report shall not give any further 
information as to the nature of the disciplinary action.  

Appeals to the California Department of Education 

If dissatisfied with the District’s decision, the complainant may appeal in writing to the California Department 
of Education within 15 days of receiving the District’s decision. For good cause, the Superintendent of Public 
Instruction may grant an extension for filing appeals. (Title 5, Section 4652) 
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When appealing to the California Department of Education, the complainant must specify the reason(s) for 
appealing the District’s decision and must include a copy of the locally filed complaint and the District’s 
decision. (Title 5, Section 4652) 

See Policy #1312.3 
CSBA Date – 10/97 

Compliance Officers 

The Governing Board designates the following compliance officer/s who shall be responsible for 
initially receiving all complaints, investigating as appropriate and/or delegating to the appropriate 
Program Administrator to investigate and ensure District compliance with law: (Title 5, Section 4621) 

 Director, Human Resources 
 435 Hillcrest Avenue 
 Pacific Grove, Ca 93950 
 (831)-646-6507 

The Superintendent or designee shall ensure that employees designated to investigate complaints are 
knowledgeable about the laws and programs for which they are responsible.  Such employees may 
have access to legal counsel as determined by the Superintendent or designee. (Title 5, Section 4621)

Notifications

The Superintendent or designee shall meet the notification requirements of the Code of Regulations, 
Title 5, Section 4622, including the annual dissemination of District complaint procedures and 
information about available appeals, civil law remedies and conditions under which a complaint may 
be taken directly to the California Department of Education.  The Superintendent or designee shall 
ensure that complainants understand that they may pursue other remedies, including actions before 
civil courts or other public agencies. 

The above notification shall state that complainants may seek help from agencies such as legal 
assistance agencies, local mediation centers or the county office of education.  Local resources 
include:

 • Monterey County Office of Education 
 • Department of Fair Employment and Housing 
 • Office of Civil Rights 
 • Equal Employment Opportunity Commission 

Procedures

The following procedures shall be used to address all complaints, which allege that the District has 
violated federal or state laws or regulations governing educational programs.  Compliance officers 
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shall maintain a record of each complaint and subsequent related actions, including all information 
required for compliance with the Code of Regulations, Title 5, Section 4632.

All parties involved in allegations shall be notified when a complaint is filed, when a complaint 
meeting or hearing is scheduled and when a decision or ruling is made.

Step 1:  Filing of Complaint 

In the event that issues are not resolved informally, any individual, public agency or organization may 
file a written complaint of alleged noncompliance by the District and may use the UCP Complaint 
form (Exhibit 1312.3 (a).  

Complaints alleging unlawful discrimination may be filed by a person who alleges that he/she 
personally suffered unlawful discrimination or by a person who believes that an individual or any 
specific class of individuals has been subjected to unlawful discrimination.  The complaint must be 
initiated no later than six months from the date when the alleged discrimination occurred or when the 
complainant first obtained knowledge of the facts of the alleged discrimination unless the time for 
filing is extended by the district superintendent or his or her designee, upon written request by the 
complainant setting forth the reasons for the extension.  Such extension by the district superintendent 
or his or her designee shall be made in writing.  The period for filing may be extended by the district 
superintendent or his or her designee for good cause for a period not to exceed 90 days following the 
expiration of the six month time period.  The district superintendent shall respond immediately upon a 
receipt of a request for extension.  (Title 5, Section 4630) 

The complaint shall be presented to the compliance officer who shall maintain a log of complaints 
received, providing each with a code number and a date stamp. 

If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or other 
disabilities, District staff shall help him/her to file the complaint.  (Title 5, Section 4600) 

Step 2:  Mediation 

Within three days of receiving the complaint, the compliance officer may informally discuss with the 
complainant the possibility of using mediation.  If the complainant agrees to mediation, the 
compliance officer shall make all arrangements for this process. 

Before initiating the mediation of a discrimination complaint, the compliance officer shall ensure that 
all parties agree to make the mediator a party to related confidential information. 

If the mediation process does not resolve the problem within the parameters of law, the compliance 
officer shall proceed with his/her investigation of the complaint. 
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The use of mediation shall not extend the District's timelines for investigating and resolving the 
complaint unless the complainant agrees in writing to such an extension of time.  (Title 5, Section 
4631)

Step 3:  Investigation of Complaint 

The compliance officer will hold an investigative meeting with the complainant within five school 
days of receiving the complaint. 

The complainant and/or his/her representative and the District's representatives shall also have an 
opportunity to present the complaint(s) and evidence or information leading to support the allegations 
of non-compliance with state and federal laws and/or regulations.  Parties to the dispute may discuss 
the complaint and question each other or each other's witnesses.  If the complainant does not attend 
the meeting, the District representative will make a formal note of the occurrence and move forward 
in completing the investigation.  (Title 5, Section 4631) 

Step 4:  Response 

Within 60 days of receiving the complaint, the compliance officer shall prepare and send to the 
complainant a written report of the District's investigation and decision, as described in Step #5 
below.  (Title 5, Section 4631) 

The Board may consider the matter at its next regular Board meeting or at a special Board meeting 
convened in order to meet the 60-day time limit within which the complaint must be answered.  The 
Board may decide not to hear the complaint, in which case the compliance officer's decision is final.   

If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 days of the District's initially receiving the complaint or within the time period 
that has been specified in a written agreement with the complainant.  (Title 5, Section 4631) 

Step 5:  Final Written Decision 

The report of the District's decision shall be written in English and in the language of the complainant 
whenever feasible or required by law.  If it is not feasible to write this report in the complainant's 
primary language, the District shall arrange a meeting at which a community member will interpret it 
for the complainant. 

This report shall include: 

1. The findings and disposition of the complaint, including corrective actions, if any  (Title 5, 
Section 4631) 

2. The rationale for the above disposition  (Title 5, Section 4631) 
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3. A detailed statement of all specific issues that were brought up during the investigation and 
the extent to which these issues were resolved 

4. Notice of the complainant's right to appeal the decision to the California Department of 
Education, and procedures to be followed for initiating such an  appeal  (Title 5, Section 
4631)

If an employee is disciplined as a result of the complaint, this report shall simply state that effective 
action was taken and that the employee was informed of District expectations.  The report shall not 
give any further information as to the nature of the disciplinary action.  

Appeals to the California Department of Education 

If dissatisfied with the District's decision, the complainant may appeal in writing to the California 
Department of Education within 15 days of receiving the District's decision.  For good cause, the 
Superintendent of Public Instruction may grant an extension for filing appeals.  (Title 5, Section 
4652)

When appealing to the California Department of Education, the complainant must specify the 
reason(s) for appealing the District's decision and must include a copy of the locally filed complaint 
and the District's decision.  (Title 5, Section 4652) 
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Compliance Officers 

The Governing Board designates the following compliance officer/s who shall be responsible for initially 
receiving all complaints, investigating as appropriate and/or delegating to the appropriate Program 
Administrator to investigate and ensure District compliance with law: (Title 5, Section 4621) 

Director, Human Resources 
435 Hillcrest Avenue 
Pacific Grove, CA 93950 
(831)-646-6507

The Superintendent or designee shall ensure that employees designated to investigate complaints are 
knowledgeable about the laws and programs for which they are responsible. Such employees may have access 
to legal counsel as determined by the Superintendent or designee. (Title 5, Section 4621)

Notifications

The Superintendent or designee shall meet the notification requirements of the Code of Regulations, Title 5, 
Section 4622, including the annual dissemination of District complaint procedures and information about 
available appeals, civil law remedies and conditions under which a complaint may be taken directly to the 
California Department of Education. The Superintendent or designee shall ensure that complainants understand 
that they may pursue other remedies, including actions before civil courts or other public agencies. 

The above notification shall state that complainants may seek help from agencies such as legal assistance 
agencies, local mediation centers or the county office of education. Local resources include: 
o Monterey County Office of Education
o Department of Fair Employment and Housing
o Office of Civil Rights
o Equal Employment Opportunity Commission

Procedures

The following procedures shall be used to address only the complaints specified in Board Policy 1312.3 
Compliance officers shall maintain a record of each complaint and subsequent related actions, including all 
information required for compliance with the Code of Regulations, Title 5, Section 4633.  

All parties involved in allegations shall be notified when a complaint is filed, when a complaint meeting or 
hearing is scheduled and when a decision or ruling is made.  

Filing of Complaint

1. Complaints alleging unlawful discrimination, harassment, intimidation or bullying

Complaints alleging unlawful discrimination, harassment, intimidation or bullying may be filed by a person 
who alleges that he/she personally suffered unlawful discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to unlawful discrimination. The complaint 
must be initiated no later than six months from the date when the alleged discrimination occurred or when the 
complainant first obtained knowledge of the facts of the alleged discrimination unless the time for filing is 
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extended by the district superintendent or his or her designee, upon written request by the complainant setting 
forth the reasons for the extension. Such extension by the district superintendent or his or her designee shall be 
made in writing. The period for filing may be extended by the district superintendent or his or her designee for 
good cause for a period not to exceed 90 days following the expiration of the six month time period. The 
district superintendent shall respond immediately upon a receipt of a request for extension. (Title 5, Section 
4630)

2. Complaints alleging violations of federal or state law governing certain programs 

A written complaint alleging District violation of applicable federal or state laws governing adult education 
programs, consolidated categorical aid programs, migrant education, career technical education and training 
programs, child care and development programs, child nutrition programs, foster and homeless youth services, 
or special education programs, may be filed by any individual, public agency, or organization.  (Title 5, Section 
4630)

3. Complaints regarding pupil fees and LCAP violations 

Any complaint alleging noncompliance with law regarding the prohibition against requiring students to pay 
student fees, deposits, and charges or any requirement related to the LCAP, may be filed anonymously if the 
complaint provides evidence, or information leading to evidence, to support an allegation of noncompliance.  A 
complaint about a violation of the prohibition against the charging of unlawful student fees may be filed with 
the principal of the school.  However, those complaints must be filed no later than one year from the date the 
alleged violation occurred.  (Education Code Sections 49013, 52075; Title 5 Section 4630) 

The complaint shall be presented to the Compliance Officer who shall maintain a log of complaints received, 
providing each with a code number and a date stamp. 

If a complainant is unable to put a complaint in writing due to conditions such as illiteracy or other disabilities, 
District staff shall help him or her to file the complaint. (Title 5, Section 4600) 

Mediation

Within three days of receiving the complaint, the compliance officer may informally discuss with the 
complainant the possibility of using mediation. If the complainant agrees to mediation, the compliance officer 
shall make all arrangements for this process. 

Before initiating the mediation of a discrimination complaint, the compliance officer shall ensure that all parties 
agree to make the mediator a party to related confidential information. 

If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall 
proceed with his/her investigation of the complaint. 

The use of mediation shall not extend the District’s timelines for investigating and resolving the complaint 
unless the complainant agrees in writing to such an extension of time. (Title 5, Section 4631) 

Investigation of Complaint
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The compliance officer will hold an investigative meeting with the complainant within five school days of 
receiving the complaint. The complainant, and his or her representative, will have an opportunity to present the 
complaint(s) and evidence or information leading to support the allegations of non-compliance with state and 
federal laws and/or regulations.   (Title 5, Section 4631)  Parties to the dispute may discuss the complaint and 
question each other or each other’s witnesses. If the complainant does not attend the meeting, the District 
representative will make a formal note of the occurrence and move forward in completing the investigation. 

The District will investigate the complaint and issue the complainant a written report within 60 days from the 
date of the receipt of the complaint, unless the complainant agrees in writing to an extension of time.  (Title 5, 
Section 4631) 

Refusal by the complainant to provide the investigator with documents or other evidence related to the 
allegations in the complaint, or to otherwise fail or refuse to cooperate in the investigation or engage in any 
other obstruction of the investigation, may result in the dismissal of the complaint because of a lack of evidence 
to support the allegations.  (Title 5, Section 4631) 

Refusal by the District to provide the investigator with access to records and/or other information related to the 
allegation in the complaint, or to otherwise fail or refuse to cooperate in the investigation or engage in any other 
obstruction of the investigation, may result in a finding based on evidence collected that a violation has 
occurred and may result in the imposition of a remedy in favor of the complainant.  (Title 5, Section 4631) 

Response

The Board may consider the matter at its next regular Board meeting or at a special Board meeting convened in 
order to meet the 60-day time limit within which the complaint must be answered. The Board may decide not to 
hear the complaint, in which case the compliance officer’s decision is final.  

If the Board hears the complaint, the compliance officer shall send the Board’s decision to the complainant 
within 60 days of the District’s initially receiving the complaint or within the time period that has been 
specified in a written agreement with the complainant. (Title 5, Section 4631) 

Final Written Decision

The report of the District’s decision shall be written in English and in the language of the complainant 
whenever feasible or required by law. If it is not feasible to write this report in the complainant’s primary 
language, the District shall arrange a meeting at which a community member will interpret it for the 
complainant. 

This written decision shall include: 

1. The findings of fact based on the evidence gathered, 

2. Conclusions of law, 

3. Disposition of the complaint, 

4. The rationale for the disposition, 
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5. Corrective actions, if they are warranted, including, with respect to a pupil fee complaint, a remedy that 
comports with Education Code sections 49013(d) and Title 5, Section 4600(u). 

6. Notice of the complainant’s right to appeal the District’s decision to the California Department of Education 
(CDE), and 

7. Procedures to be followed for initiating an appeal to the CDE. 
(Title 5, Section 4631) 

If an employee is disciplined as a result of the complaint, this report shall simply state that effective action was 
taken and that the employee was informed of District expectations. The report shall not give any further 
information as to the nature of the disciplinary action.  

Appeals to the California Department of Education 

If dissatisfied with the District’s decision, the complainant may appeal in writing to the California Department 
of Education within 15 days of receiving the District’s decision. For good cause, the Superintendent of Public 
Instruction may grant an extension for filing appeals. (Title 5, Section 4652) 

When appealing to the California Department of Education, the complainant must specify the reason(s) for 
appealing the District’s decision and must include a copy of the locally filed complaint and the District’s 
decision. (Title 5, Section 4652) 

See Policy #1312.3 
CSBA Date – 10/97 



SUBJECT: Board Calendar/Future Meetings 

PERSON(S) RESPONSIBLE:  Ralph Gómez Porras, Superintendent 

RECOMMENDATION:

The Administration recommends that the Board review and possibly modify the schedule of meeting dates on 
the attached calendar and determine, given information from the Administration, whether additional Board 
dates or modifications need to be established. 

BACKGROUND:  

The Board has approved Bylaw 9320, which states that regular Board meetings be held on the first and third 
Thursday of each month, from August through June. At the annual organizational meeting held in December, 
Trustees approves the meeting calendar as presented. The calendar is reviewed at each Board meeting.  

INFORMATION: 

Changes to the Board meeting dates must be approved by a majority vote of the Trustees. 



Board Meeting Calendar, 2015/16 School Year

Jan. 21 
Regular Board Meeting Community High School 

Report on Governor’s Budget Proposal                                          (School Site Visit) 
Preliminary enrollment projection for 2016/17 
Property Tax Update 

Feb. 4 
Regular Board Meeting District Office 

Budget projections and assumptions 
Possible personnel action presented as information 
Preliminary Review of Site Master Schedules 

Mar. 3 
Regular Board Meeting District Office 

Second Interim Report 
Budget Revision #3 
Possible personnel action (RIF) 
Open House schedules reviewed 

Mar. 17 
Regular Board Meeting  District Office 

Budget projections and assumptions 
Approve 2016/17 Board meeting calendar, Aug. – Dec.  
TRAN Resolution  
Williams/Valenzuela Uniform Complaint Report  

Apr. 14 
Regular Board Meeting  District Office 

Board Priorities for 2016/17 Instructional Program Design  
Review of Strategic plan and LCAP 
Begin Superintendent Evaluation 
California Day of the Teacher 
Week of the CSEA Employee 

April 28 
Regular Board Meeting  District Office 

Review of Site Master Schedules 
Review of Strategic plan and LCAP (as needed) 
Review of Facilities Depreciation Schedule  

May 19 
Regular Board Meeting District Office 

Retiree Reception 
Review Bell Schedule for 2016/17 
Identify Board member representatives for graduation 
Review Facility Use Fee Schedule 
LCAP Public Hearing 
Review Governor’s revised budget 
Present 2016/17 Budget 
Public hearing on budget 
Year-end Budget Transfers Resolution 
Final Review of Site Master Schedules 
Williams/Valenzuela Uniform Complaint Report 
Budget Revisions #4 
April Property Tax Review 

June 2 
Regular Board Meeting District Office 

Adopt budget for 2016/17 
Recommend approval of LCAP 
Complete Superintendent Evaluation 

June 30 
Regular Board Meeting District Office 

Approval of contracts and purchase orders for 2016/17 



SUBJECT: 2016 Summer Construction Projects 

PERSON RESPONSIBLE: Matt Kelly, Director Facilities & Transportation  

RECOMMENDATION:

The Administration recommends that the Board review and provide feedback on Robert Down Lunch 
Area and Forest Grove Pick-Up and Drop-Off Projects being built Summer of 2016. 

BACKGROUND:

The funding provided by Measure D has a remaining budget of $481,215 which is designated for Forest 
Grove Elementary School.  In October of 2014, a Facilities Master Plan was presented to the Forest 
Grove School Site Council by architect Oona Johnson.  Part of the plan was a redesign of the Congress 
Avenue entrance to the School.  At the April 16, 2015 meeting the Board of Trustees was presented with 
various design options for the Congress Ave entrance at Forest Grove.  The Board approved Preliminary 
Design Option D1 with the exception of the curb/cutout. 

At the May 21, 2015 meeting the Board of Trustees approved the Lease-Leaseback Contract for the 
Robert Down Lunch Area.  A week after awarding the project the District, at the advice of legal council 
rejected the Contractor’s bid because of the legality of Lease-Leaseback Contracts being tried in Fresno 
County.     

INFORMATION:

1) David Peartree with Belli Architectural Group has resumed Architectural Services for the 
departed Oona Johnson on the Forest Grove Entry Project.   The team has begun drafting design 
documents for submittal to the Department of the State Architect (DSA).  The team is working 
closely with the City of Pacific Grove to design the striping improvements on Congress Ave as 
well as the tree removal onsite. 

2) Since the Robert Down Lunch Area has already been approved by the Department of State 
Architect the project status is awaiting bidding this Spring.  Both projects will be bid separately 
but at the same time. 

FISCAL IMPACT:

An updated cost estimate will be presented at the Board Meeting. 
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SUBJECT: Future Agenda Items 

PERSON(S) RESPONSIBLE: Ralph Gómez Porras, Superintendent 

RECOMMENDATION:

The Administration recommends that the Board review the list of future agenda items and direct
Administration to add items to the list and/or schedule items for a particular agenda. 

BACKGROUND:

Board Bylaw 9322 states in part that “Any member of the public or any Board member may request that a
matter within the jurisdiction of the Board be placed on the agenda of a regular meeting. The request [from 
a member of the public] must be …. submitted to the Superintendent or designee with supporting
documents and information …” 

INFORMATION:

Board members have the opportunity at the end of Open Session in a Regular Board meeting to request
that items be added to the list for a future meeting. Depending upon the timeliness of the item, it may also
be assigned a particular meeting date. 
The following is a list of future agenda items as of the February 4, 2016 Regular Board Meeting:

Landscape Master Plan- March 3 
Parent Technology Education Training Options 
Suspension Data 


