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Welcome to Pacific Grove High School

The staff at Pacific Grove High School would like to welcome you to the 2018-2019 school year.
We hope that each of you will find this year to be rewarding, relevant, productive, and enjoyable
as we continue to build upon our successes in student academic achievement. It is the vision of
Pacific Grove High School to promote active learning, creative problem solving, and integration
of skills and knowledge for application within and beyond the classroom, and also to provide a
safe and intellectually challenging learning community that fosters diversity, choice, and voice
among staff, students and parents. The staff is here to assist in academic pursuits, school
activities, and athletic endeavors. As you experience obstacles in your educational career, we
encourage you to take advantage of all the services available at Pacific Grove High School. Feel
free to ask questions or seek assistance from any staff member. We are all here to help.

All schools utilize certain procedures to ensure smooth and effective operations. We are not an
exception. In order to familiarize you with Pacific Grove High School, enable you to assume all
of your responsibilities, and take full advantage of all PGHS has to offer, we have created this
handbook. Please read and discuss the handbook’s contents immediately with your family, as
you and your parents will be responsible for compliance with the policies, procedures, and
regulations herein. If at any time you have questions related to the school’s policies and/or
procedures, please contact the school.

Our Vision

“Pacific Grove High School is a community of learners committed to providing
students with opportunities that will steer their lives toward academic, career, and
personal success. Through collaboration, a commitment to evidence-based
decision-making, and a spirit of inclusion, PGHS aims to cultivate culturally
aware, employable, healthy, active students who are eager learners, conscientious
digital citizens, environmental stewards, and effective communicators.




School-Wide Learning Outcomes (SLOSs)
Every Breaker graduate shall demonstrate

Academic success by
o Searching for and evaluating adequate and reliable information from a variety of sources
« Organizing their time and priorities effectively
o Maintaining a growth mindset
e Working effectively both independently and collaboratively
o Utilizing study skills based on understanding their learning style
Career success by
o Composing communication through a variety of mediums appropriate to the audience
e Thinking innovatively
Being punctual and prepared
Understanding their own passions
Utilizing knowledge and skills to learn something new
Holding themselves accountable for that which they are responsible
Personal success by
e Advocating for themselves
« Maintaining a balance between work, academics, and their personal life
« Utilizing basic skills for independent living
« Maintaining a healthy life physically, socially, electronically, and emotionally
e Achieving a vision for themselves through challenging themselves, overcoming fears,
and safe risk-taking
« Embracing lifelong learning
Effective communication skills by
e Writing clearly and professionally
o Making and articulating points both verbally and electronically
e Understanding and utilizing strong interpersonal communication
e Articulating in a logical fashion
Strong moral character by
o Displaying empathy toward others
« Taking responsibility for their own actions, laudable and not
e Being honest
Cultural awareness by
o Understanding geography
« Holding an open mind to different cultures, religions, political views, and life experiences
o Displaying tolerance to differences in others contrary to their own
Conscientious citizenship by
« Fulfilling civic duties such as registering to vote, choosing a political party and voting
« Volunteering both within and outside their community
o Employing a strong knowledge of technology to have a positive impact on society
e Seeking information actively



PACIFIC GROVE HIGH SCHOOL STAFF

(831) 646-6590

Phone Extensions — All email addresses: first initial+last name@pgusd.org
(e.g., mbell@pgusd.org)

Administration - A-Wing/Main Office — Main Door

Principal Matt Bell 273
Principal’s Secretary Rachel Mein 208
Assistant Principal TBD 274
Assistant. Principal’s Cynthia Russell 201
Secretary

Counseling A-Wing/Main Office — Second Door

11"/12% Counselor Kristin Paris 279
9t/10™ Counselor Margaret Rice 278
Outreach Counselor Michelle Cadigan 332
College & Career Center Janet Light 269
Guidance Office Debby Farmer 277
Registration — Incoming Students

Registrar- Transcripts Cynthia Russell 201
School Psychologist Leslie King 210
Speech and Language A-Wing TBD 301
Support Staff — A-Wing — Pride Place Door
ASB/CTE Clerk/Athletics  Felicia Afifi 209
Attendance A-Wing/Main Office — Second Door
Attendance Clerk DiAnna Gamecho 211
Cafeteria Prep area 206
Cafeteria Linda Lyon 202
Cafeteria Nellie DaSilva 202
Cafeteria Maria Taschner 202

Administration - A-Wing/Main Office — Main Door

Campus Supervisor Bobby Howell 276
Campus Supervisor Lori Aiello 276
Health Clerk Tammie Kirmil 212
PGUSD Nurse Katrina Powley 212
PGUSD SRO Billy Hawkins 272
Custodian Miguel Soria 238
Custodian Rick Carter 238
Custodian TBD 238
Custodian Nina Prasad 238
Custodian Elsa Rugama 238
PGHS Library

Librarian Alex Morrison 240
Media Computer Tech Jonathan Mejia 294
Library Assistant Shirley Ushakoff 240
Collaboration Room 305

Teaching Staff

Activities Director E-1 TBD 289
Athletic Director A-Wing TBD 293
Art 0-4 Matt Kelly 297

AVID 9 B-4
AVID 10-12 F-1

Band/Orchestra MP-1

Music tech MP-2
Drama C-2
English F-1
English E-5
English B-5
English K-2
English E-1
English L-3

World Languages F-2
World Languages F-4
World Languages F-3

Math E-4
Math C-1
Math/AP Computers B-2
Math 1-2
Math B-1
Math B-4

Physical Education Gym
Physical Education Gym

CTE/ Photo 0-3
CTE/CSIS N-1
CTE/Sports Med. B-1
CTE/Culinary 1-1
Science C-4
Science D-3
Science D-2
Science D-3
Science D-1
Social Science K-3
Social Science 0-2
Social Science K-1

Social Science B-3
Social Science L-2

Special Education O-1
Special Education L-1
Special Education L-4
Special Education K-4
SPED Paraeducator L-4
SPED Paraeducator L-4
SPED Paraeducator L-4
SPED Paraeducator L-4

TBD 295
Nicole Bulich 282

TBD 204

Katie Selfridge 288

Nicole Bulich 282
Karinne Gordon 291
Larry Haggquist 286
Jenna Hall 299

TBD 289
Katie Selfridge 304

Kathy Buller 296
Desma Johnson 226

Janine Olin 225
Joe D’ Amico 290
Tom Light 287
Sally Richmond 227
Isaac Rubin 236
Travis Selfridge 295

TBD 285
Todd Buller 293
Donna O’Donnell 230
Cecilia Lara 232
Emily Gutierrez 224
Tony Payan 295

Jenn Erickson 235

Marc Afifi 221
Adrianne D’ Amico 220
Maddie Eberle 219
Amanda Mello 220
Natasha Pignatelli 223

Lauralea Gaona 300

Justus Grate 231
Chris Morgan 298
Dan Powers 284

Shane Steinback 303

Kilene Brosseau 292
Becky Goldfinch 302
Nick Lackey 233
Vivian Michaele 309
Lori Arnaldo 233
Itana Avdalovic 233
Laurie Weddington 233
Natalie Montgomery 233
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180 day calendar
PACIFIC GROVE UNIFIED SCHOOL DISTRICT

2018-2019
M T i T F 180 Instructional Days
Aug 1 2 3 8/2 - New Hire Orientation
6 7 8 9 10 8/3 - Professional Development Day
13 14 15 16 17 8/6 - Welcome
20 21 22 23 24 8/7 - Teacher Prep Day (Non Student/Work Day)
27 28 29 30 31 8/8 - First Day of School' Work 18
Sept H 4 5 6 7 9/3 — Labor Day Holiday
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28 19
Oct 1 2 3 4 5 10/6 - Butterfly Parade
8 9 10 11 12 10/12 - End of 1* Quarter (47 days)
15 16 17 18 19 10/15-10/19 -Fall Break
22 24 25 26 26
29 30 31 18
Nov 1 2
5 6 7 8 9
H 13 14 15 16 11/12 - Veterans Day Holiday
19 20 21 H—11 11/22- 11/23 - Thanksgiving Holiday
26 27 28 29 30 19
Dec 3 4 5 6 7
10 11 12 13 14 12/21 - End of 2™ Quarter (42 days)
17 18 19 20 21% 12/21 - End of 1* Semester (89 days)
LLL 1L 26 27 8 12/24- 1/4- Winter Break
LI 15
Jan H = 3 o 12/21- 1/4 - Winter Break
8 9 10 11 1/7 - Teacher Prep Day (Non Student/Work Day)
14 15 16 17 18 1/21- Martin Luther King Holiday
22 23 24 25
28 29 30 31 17
Feb 1
4 6 7 8
11 12 13 14
H EH HH 21 22 2/18-2/22— Presidents’ Holiday
25 26 27 28 2/25 — Professional Development Day 14
Mar 1
4 5 6 7 8
11 12 13 14 15 3/15 - End of 3" Quarter (42 days)
18 19 20 21 22
25 26 27 28 29 21
Apr 1 2 3 4 5%
8 9 10 H 12 4/8-4/12 - Spring Break
15 16 17 18 19
22 23 24 25 26
29 30 17
May 1 2 3
6 7 8 9 10 5/31 - End of 4% Quarter (49 days)
14 15 16 17 5/31 - End of 2™ Semester (91 days)
21 22 23 24 5/27- Memorial Day
H 28 29 30 31 531 - Last Day of School/'Work 22
185 Work Days ~ Current Teachers 180
* minimum day for students 186 Work Days ~ New Teachers

H = Holiday = total of 9 (including July 4% LH = Local Holiday= total of 5




Pacific Grove High School
Bell Schedules

Collaboration Block Non-Collaboration
A Day B/C Day D Day
Mondays Mondays (on occasion)
Collaboration | 7.9.g:92 Period 1 7:20-8:22 Period 1 7:20-8:22
(62) (62) (62)
Period 2 8:27-9:15 Period 2 8:27-9:15
(48) Period 2/3 8:27-10:08 (48)
Period 3 9:20-10:08 (101) Period 3 9:20-10:08
(48) (48)
Break 10:08-10:23 Break 10:08-10:23 Break 10:08-10:23
(15) (15) (15)
Period 4 10:28-11:21 Period 4 10:28-11:21
(48+5) Period 4/5 | 10:28-12:14 (48+5)
Period 5 11:26-12:14 (101+5) Period 5 11:26-12:14
(48) (48)
Lunch 12:14-12:59 Lunch 12:14-12:59 Lunch 12:14-12:59
(45) (45) (45)
Period 6 1:04-1:52 Period 6 1:04-1:52
(48) Period 6/7 1:04-2:45 (48)
Period 7 1:57-2:45 (101) Period 7 1:57-2:45
(48) (48)

Rally/Assembly/Safety Drill Schedule

B-Day or C-Day

Period 1 7:20 - 8:22 (62)

Period 2 or 3 8:27 - 9:47 (80)

Break 9:47 -10:02 (15)
Period 4 or 5 10:07 -11:32 (80+5)

Rally/Assembly/Safety Drill

11:32 -12:35 (63)

Lunch 12:35 - 1:20 (45)
Period 6 or 7 1:25 - 2:45 (80)
Rally/Assembly/Safety Drill Schedule
D-Day (Non-collaboration day)
Period 1 7:20 - 8:22 (62)
Period 2 8:27 - 9:07 (40)
Period 3 9:12 - 9:52 (40)
Break 9:52 - 10:07 (15)
Period 4 10:12 - 10:57 (40 + 5)
Period 5 11:02 - 11:42 (40)

Rally/Assembly/Safety Drill

11:47 - 12:30 (43)

Lunch 12:30 - 1:15 (45)
Period 6 1:20 - 2:00 (40)
Period 7 2:05 - 2:45 (40)




Late Start Collaboration Day Schedule

COLLABORATION

8:00 - 9:40 (100)

Breakfast Meal

9:25 - 9:40 (15)

Period 1 9:45 - 10:45 (60)
Period 2 or 3 10:50 - 11:50 (60)
Lunch 11:50 - 12:35 (45)
Period 4 or 5 12:40 - 1:40 (60)
Period 6 or 7 1:45 - 2:45 (60)
Minimum Block Day Schedule
B-Day or C-Day
Period 1 7:20 - 8:22 (62)
Period 2 or 3 8:27 - 9:37 (70)
Break 9:37 - 9:52 (15)
Period 4 or 5 9:57-11:07 (70)
Period 6 or 7 11:12-12:22 (70)
Minimum D Day Schedule
Period 1 7:20 - 8:22 (62)
Period 2 8:27 - 8:57 (30)
Period 3 9:02 - 9:32 (30)
Period 4 9:37 - 10:07 (30)
Break 10:07 - 10:22 (15)
Period 5 10:27 - 11:02 (35)
Period 6 11:07 - 11:37 (30)
Period 7

11:42 - 12:12 (30)

Shakespeare Day/Special Assembly

B-Day or C-Day

Period 1 7:20 - 8:22 (62)
Period 2/3A 8:27 - 9:36 (69)
Period 2/3B 9:36 -10:45 (69)

Break 10:45- 11:00 (15)
Period 4/5 11:05- 12:30 (85)

Lunch 12:30 - 1:15 (45)
Period 6/7

1:20 - 2:45 (85)




SEMESTER 2 FINALS SCHEDULE — Add Tuesday

Semester 1 Finals Schedule
Monday/Tuesday Wednesday Thursday Friday
D-Day Modified C-Day Minimum Finals Day Minimum Finals Day
Period 1 712&-5)122 Study Hall | 8:00-8:30 | Study Hall | 8:00-8:30 | Study Hall 8:00 - 8:30
Period 2 8:27-9:15 Period 1 8:35-10:15 Period 2 8:35-10:15 Period 4 8:35-10:15
(48) (100) (100) (100)
Period 3 9:20-10:08 Break 10:15-10:30 | Break 10:15-10:30 | Break 10:15 -10:30
(48)
Break 10:08-10:23 | Period 3 10:35-12:15 | Period 5 10:35-12:15 | Period 6 10:35 -12:15
(15) (100) (100) (100)
Period 4 10:28-11:21 | |unch
Senior Finals (48+5) 12:15-1:00
Period 5 (period | 11:26-12:14 | Perjod 7
4 Senior Finals (48) 1:05-2:45 5
continue) (100) i
Lunch 12:14-12:59 B
(45) -
Period 6 1:04-1:52 -
Senior Finals (48) os
Period 7 (period 1:57-2:45 »
6 Senior Finals (48) : R
continue) o
CAASPP/SBAC Testing Week
April 23, 24 (Math), April 25, 26 (ELA), April 26 (Science) April 29-May 3 Make Up
Monday 4/22 Tuesday 4/23 Wednesday 4/24 Thursday 4/25 Friday 4/26
A Day Collaboration Testing Block Testing Block Testing Block Testing Block
B Day C Day B Day B Day
Collaboration 7:20-8:22 Period 7:20-8:22 Period 7:20-8:22 Period 7:20-8:22 Period 7:20-8:22
(62) 1 (62) 1 (62) 1 (62) 1 (62)
Period 2 8:27-9:15
(48) Testing 8:27-10:08 Testing 8:27-10:08 Testing 8:27-10:08 Testing 8:27-10:08
- - - & (101) & (101) & (101) & (101)
Period 3 9'2(()"1];))'08 Activity Activity Activity Activity
10:08-10:23 10:08-10:23 10:08-10:23 10:08-10:23 10:08-10:23
Break (15) Break (15) Break (15) Break (15) Break (15)
Period 4 10:28-11:21
(48+5) Period 10:28-11:37 Period 10:28-11:37 Period 10:28-11:37 Period 10:28-11:37
2 (64 +5) 3 (64 +5) 2 (64 +5) 3 (64 +5)
Period 5 11:26-12:14 Period 11:42-12:13 Period 11:42-12:13 Period 11:42-12:13 Period 11:42-12:13
(48) 4 (32) 5 (32) 4 (32) 5 (32)
12:14-12:59 12:13-12:58 12:13-12:58 12:13-12:58 12:13-12:58
Lunch (45) Lunch (45) Lunch (45) Lunch (45) Lunch (45)
1:04-1:52
Period 6 (48) Period 1:03-1:35 Period 1:03-1:35 Period 1:03-1:35 Period 1:03-1:35
4 (32) 5 (32) 4 (32) 5 (32)
Period 7 1:57-2:45 Period 1:40- 2:45 Period 1:40- 2:45 Period 1:40- 2:45 Period 1:40- 2:45
(48) 6 (65) 7 (65) 6 7 (65)
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Where to Go and Who to See

Principal’s Secretary

Appointments to see principal & Help with copy machine in office

Assistant-Principal’s Secretary

Attendance Office

Counseling Office

Daily Bulletin copies and requests for entries

Transcripts Free of Charge — Must request official to send to university of choice by June!
Athletic Forms & Student Accident and Health Insurance Information

Homework Pick Up

Facilities Use answers for Facilitron (PGUSD on-line facilities request system)

Phone Available for Student Use

Re-admit slips and off-campus passes

Clear Absences via Parent Note or Phone call (646-6590 ex.211)
Pick up dropped off material from Parents

Detention and Saturday School Information

Lost and Found

Schedule Changes

College/Career Information

Financial Aid Information

Scholarship Information

Job Board

Personal/Academic Counseling

11t - 12t (Ms. Paris) , 9" — 101" (Ms. Rice), & Outreach Counselor (Ms. Cadigan)

Career Center: Library

College/Career Research through Naviance Software and Brochures

Community Service and Job Listings

Turn in Community Service Hours — 48 required for graduation/200 for graduation recognition & certificate
Find information about careers, colleges, and trade schools

Sign Up for Guest Speakers regarding careers of interest and universities

Sign Up for the Armed Services Vocational Aptitude Battery (ASVAB) test

Check out career books

Sign up for Job Shadow/Internship Opportunities When Advertised

CTE Clerk: Student Store

Work Permit

3 hours per day, 15 hours per week 14-15 years old

4 hours per day, 40 hours per week 16-17 years old

Increase in hours with CTE Capstone Course

Turn in Fees For CTE Classes/Skills USA & Catering Team: Photo, Catering, Woodshop-Checks made out
to PGHS, or Cash

ASB Clerk: Student Store

In the Library:

Purchase ASB Card & PE Clothes, dance tickets, and senior activity functions: picnic, breakfast, Disneyland,
Sober Grad Night.

PGHS Spirit and Classroom Items such as pencils, stickers, T-shirts, and more!

Pay for PSAT, SAT, and ACT testing

Pick Up School IDs, Pictures, and Dance Pictures

Hours — 7:30 A. M. - 4:00 P.M.

Check Out & Return Books/Textbooks

Check out Laptops, Digital Cameras, and Video Cameras available with parent and/or teacher signed consent
form.

Pay Fines

Computer Lab available

Scanner Available

Quiet Study tables/room available
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Attendance

The Administration and Staff of Pacific Grove High School believe that if a student is absent from class,
the educational experience lost during the absence is irretrievable. Interaction in the classroom setting can
seldom be duplicated through make-up work.

The Governing Board believes that regular attendance plays a key role in student achievement. The Board
recognizes its responsibility under the law to ensure that students attend school regularly. Parents/guardians
of children aged 6 years to 18 years are obligated to send their children to school unless otherwise provided
by law (Compulsory Education). The Board shall abide by all state attendance laws and may use
appropriate legal means to correct the problems of excessive absence or truancy.

Excused Absences

The State of California considers illness, medical appointment and the funeral of an immediate family
member to be excused absences. Justifiable personal necessity may be excused with administrator
approval — see attendance clerk for form. Seven excused absences (10 for period 1) are allowed per
semester. After 7 absences (10 in period 1) an absence will be considered excused only if an illness is
documented by a physician or a court appearance is documented by the court. (Time missed from class
while attending extracurricular or co-curricular is not considered an absence.) Beyond 7 absences (10in
a period) that are not excused by a physician’s note or documentation from the court will be considered
excessive absences. Early dismissal: If your student will need to leave school for any reason, please send
them to school with a note for the Attendance Office and an Off-Campus Pass will be issued. Remind
your student that they will need to stop by the Attendance Office when they return to campus to pick up
an Admit Slip. Failure to do so will result in a detention. Absence for illness, funeral or death of any
immediate family member, medical/dental appointments (verification required), and court (verification
required).

Absence from school shall be excused only for health reasons, family emergencies and justifiable personal
reasons, (listed in the regulation) as permitted by law, Board policy and administration regulations. (EC
46010, 46010.5, 48205)

Insofar as class participation is an integral part of students' learning experiences, parents/guardians and
students shall be encouraged to schedule medical appointments during non-school hours.

Student absence for religious instruction or participation in religious exercises away from school property
may be considered excused subject to administrative regulations and law. (Education Code 46014)

Unexcused Absences/Truancy

Unexcused absences are absences that don’t qualify according to State Education Code Section 48200.

An unexcused absence is one that occurs without permission of the student's parent or legal guardian for
reasons other than illness, quarantine, and funeral, medical, or legal business. Examples of unexcused
absences are: trips, inclement weather, transportation problems, babysitting, work, and truancy. A student
will receive a detention at the first unexcused absence/truancy, and Saturday Schools for Subsequent
unexcused absences. Students may not receive credit for work missed due to unexcused absences per
teacher discretion. Six unexcused absences/truancies in one year will result in a referral to the District
Attorney’s office.

o The following Ed. Code reference applies to ALL unexcused absences: The teacher of any class
from which a pupil is suspended may require the suspended pupil to complete any assignments and
tests missed during the suspension. (EC 48913)

e Teachers are encouraged to allow students to make up all work that can be reasonably provided. In
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such case, the student will be responsible for all make-up arrangements. Work will be completed
within the time specified by the teacher. Excessive absences without make up may result in a failing
grade for the course.

e Parents need to make prior arrangements with the Attendance Office in person as to the name,
address and home telephone number of any temporary guardian. Please indicate the length of
time the temporary arrangement will be in effect.

Students who are habitual truants or habitually insubordinate or disorderly during attendance at school
may be referred to the District Attorney’s office or to the county probation department.

When the student's attendance problems cannot be resolved or the student and parent/guardian have failed
to respond to directives to correct the problem, a student who has been classified as truant may be referred
to the District Attorney or probation officer for truancy mediation.

A student’s grades may be affected by excessive unexcused absences in accordance with Board policy.
Students with excessive unexcused absences (25% of the school days in a quarter) may receive a failing
grade, not receive credit for the class(es), and/or be dropped from a 1% period class the following
semester/year per administration discretion as the student does not require 7 classes to graduate.

EXCESSIVE ABSENCES

Any absence accompanied by a note from a physician or documentation from court will not count toward
excessive absences. All other absences for any reason do count and once seven absences (10 in any daily
class) have accumulated in a semester, all subsequent absences are considered excessive.

In addition, 8™ (from PGMS advanced courses)-11" grade students may lose 1%t period privileges
the following semester/year per administration discretion as long as the student does not require
seven classes to graduate.

Contact from Parent/Guardian regarding Absences

A 24-hour answering machine is available for calls at 646-6590, ext. 211. All absences must be cleared by
a telephone call or note from the parent or guardian within 72 hours of the absence; however, if
parent/guardian does not contact PGHS by 9:30 A.M. the day of the absence, an automated phone call
will be sent by 10:00 A.M. to notify that a student is absent from school. Any absence not cleared within
72 hours will be UNEXCUSED and may become a TRUANCY.

Explanation of Student Absences

A. Procedure for Parents to explain Absences:
1. Absence from School
If a student is absent from school, the parent or guardian should call the school that morning to
report the absence or the student will be required to bring a note from the parent to the office upon
returning to school within two (2) days of return to school.

2. _Tardiness to School
If a student will be late to school, parents are requested to call the school office prior to 9:30 a.m.
to inform the school. Regardless of this call, the tardy will remain unexcused unless it qualifies as
a justifiable or excused absence.

3. Early Dismissal from School
If a parent wishes to have a student dismissed from school early, the parent shall sign the student
out of school at the school office prior to leaving. Students are not permitted to leave the building
or school grounds without prior approval.
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B. The Board of Education treats all students equally regardless of age. Students who are 18 or older are
responsible for abiding by all attendance regulations including absences, dismissal, tardiness and class
cutting.

C. Failure to account for absences as described above will result in the absence being treated in the same
manner as truancies.

Attendance Codes
ATTENDANCE CODES

For clarification of various absences, the following attendance codes are used and can be viewed in POWERSCHOOL.:

| Excused for illness, injury, doctor A Unverified — Waiting for teacher or parent
and dental appointments Verification
(no doctor or dental notes on file)
M Excused for medical or dental reasons E Excessive absence over the 14 day limit for
with a note from the doctor or dentist illness without medical or denial notes on
B Bereavement of immediate family member file
Q Quarantine, usually for medical reasons
R Religious holiday \Y/ School sponsored activity or appointment
S Suspension
L Allowed by parent, but unexcused by the state,
for family necessity or emergency, | H Home hospital absences
appointments other than medical or dental, or
out of town travel that was not approved by the
administration ahead of time T Tardy — Unexcused up to 30 minutes
F Family absence was waived/excused by site
Administration. Justifiable Absence form must
be submitted two weeks in advance. X Tardy — Excused Must be validated with
Examples: written documentation by parent or staff
e Avisit to another school
e A court appointment that is documented by the | C Truancy, or intentional absence by the
court system student over 30 minutes, during any part
e Military family leave per BP5113 of the school day, that is not excused

REQUEST FOR JUSTIFIABLE ABSENCE

The Principal reviews all appeals. A Justifiable Absence Form must be picked up in the
Attendance Office, filled out completely and turned in at least two weeks prior to the absence.
NO EXCEPTIONS. Case-by-case issues of exceptions are such things as college visitations
and bereavement. The Principal will also review appeals based on illness beyond seven days
which may have unusual circumstances. Note: Two college visits per year are allowed only
through the appeal process. Family vacations should take place during school breaks. Please
refer to district school calendars (current and following year) when planning vacations.

If granted, students are expected to keep up with school work while out and to make
arrangements with their teachers for turning in work. Students may be required to turn in work
prior to missing school. In addition, there will be no grace period given to make up exams and
students may be required to take any missed exams immediately upon returning to school.

CHANGE OF ADDRESS, E-MAIL, OR LEGAL GUARDIANSHIP
All changes should be immediately registered in the Counseling Office, 646-6590, ext. 277.
Proof of new residency will be required.
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CLASS WORK/MAKE UP POLICY
Students are expected to complete all work assigned in each class. When a student has an
excused absence, he/she will be given one day for each day of absence to make up class work. If
you know that you will be absent, it is recommended that you contact the classroom teacher via
e-mail (www.pghigh.pgusd.org/staff-directory, Illuminate, and/or Google Classroom) to arrange
for homework and to view posted assignments. Please allow at least 24 hours for teachers to
respond with information regarding your request.

EXTRACURRICULAR, CO-CURRICULAR, and FIELDTRIP ACTIVITIES
ATTENDANCE REQUIREMENT

In order to practice or participate in an extra/co-curricular activity, fieldtrip, or athletic contest on
any given day, a student must be present in classes for at least half of the instruction minutes of
the day.

If a group/team is leaving for an event before school begins, a member must be in attendance the
day before the event for half the instruction minutes of the day. Athletes should be attending all
their classes.

If a student athlete needs to visit a doctor/trainer the day of a contest, the injury may be too
severe and the athlete must provide a doctor’s note to the district nurse/PGHS admin clearing
him/her for participation BEFORE the end of the school day.

Students leaving for a fieldtrip once the school day has begun must attend all classes BEFORE
leaving for the fieldtrip.

See Tardy (p.16) and Truancy (p.18) policies for loss of extra-curricular participation.


http://www.pghigh.pgusd.org/staff-directory
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MESSAGES AND DELIVERIES TO STUDENT

Messages and deliveries for students will only be distributed between classes. Classroom interruptions
jeopardize student learning. All messages and deliveries must be a valid emergency. Please note that
items such as flowers, balloons and gifts will not be accepted for delivery to students by the Pacific Grove
High School Staff. Also, please respect instructional minutes, know the times for break/lunch/after
school, and refrain from texting/calling your student during class time — many students use this as an
excuse to disrupt instruction to check his/her phone.

EMERGENCY CONTACT

In case a parent or guardian cannot be reached by telephone, only the people listed on the
Emergency Card may be contacted. Please list three local contacts on the Emergency Card and
keep this information up-to-date. Parents or guardians are responsible for notifying the
Attendance Office if another adult is in charge of their student or if they have Hospital Release
Forms on file at local hospitals. If a parent signs over legal guardianship, the school cannot
contact the parent in regards to the student.

MEDICAL EXCUSES (LONG TERM PE)

For a student to receive a "medical™ for a unit (3 weeks of class time) in Physical Education, a
doctor's note must be on file in the Counseling Office before the end of the unit in question. A
parent's note will suffice until a doctor's note is obtained. If a note is not obtained, a failing
grade will be given. A student who is on a long-term medical that requires the student to miss 6
weeks will receive "NM™" (no mark) for that quarter.

PASSES

It is the student’s responsibility to obtain a signed pass when he/she is out of class for any
reason. Passes require student’s name, time, destination, date, and teacher’s signature. This
includes all students, regardless of status or schedule. Unscheduled visits to classes will not be
tolerated.

PERMITS TO LEAVE CAMPUS/PARENT REQUEST TO PICK UP

Students leaving campus prior to the end of their regular school day must have a parent/guardian
call (ext. 211) BEFORE being picked up and signing out in person with the Attendance Office —
an email is not sufficient for verification. Any student, who leaves the campus without being
properly signed out, will be marked truant.

RE-ADMITS

Students need re-admits to clear their absences; they may obtain these before school, during break, and
during lunch. When clearing absences, please note that only a parent or guardian can clear an absence.
Board Policy states that a student has 72 hours in which to clear an absence in order to make up any
missing assignments. Clearing absences is the responsibility of the parent and student. Failure to clear
absences in a timely manner could result in truancy.

TARDIES

Pacific Grove High School will follow a progressive disciplinary matrix for excessive tardiness. Generally,
this policy utilizes the following steps: warnings, after-school detentions, Saturday school, attendance
contract, conference with administration, referral to the District Attorney’s Office, and/or recommendation
for alternative placement. Students who do not attend assigned detentions and/or Sat. Schools will not be
allowed to attend/participate in extra-curricular activities: dances, athletics, club field trips, etc. per
administration discretion.
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PGHS views punctuality as an important function for future college and/or career aspirations. Any student
who arrives in class after the bell marking the beginning of the class period has rung is tardy. Please be

aware some teachers may define a tardy as not being in an assigned seat. The following consequences will
be applied to discourage tardiness and will be enforced through a year-long tardy contract, regardless of the

period of the day.

1St 2nd& _
3" Offense

4" Offense

5t Offense

6™ Offense*

7t Offense*

8™ and future
Offenses

Student goes to class marked tardy (unexcused). Three Warnings.
Tardy Policy initiated. 18t, 2" & 3™ Step of tardy contract

Student goes to class marked tardy (unexcused).
Student assigned detention for next session, parent notified of detention
via email or phone call.

4™ Step of tardy contract.

Student goes to class marked tardy (unexcused).
Student assigned detention for next session, parent notified of detention
via email or phone call.

5t Step of tardy contract.

Student to meet with Administrator. Student assigned next monthly
session of Saturday School, parent notified of Saturday School via email
or phone call. *LOSS of off-campus privilege for semester and/or
following semester, if applicable.

6" Step of tardy contract.

Student to meet with Administrator. Student assigned next monthly
session of Saturday School, parent notified of Saturday School via email
or phone call. *Re-establish loss of off-campus privilege for semester
and/or following semester, if applicable. LOSS of PGHS extra-
curricular activity for one day (eg. Dance, Senior Activity, Team
match or game, Club event, Representation on Dance/Cheer or Band
event) 7" Step of tardy contract.

All subsequent Tardies can earn Two Detentions, Saturday School or
Work Duty at Administration Discretion. Students with 6 or more
Tardies may not enroll in 1% period course without Admin. approval.
Continued loss of off-campus privilege and one-time extra-curricular
activity per Admin. Discretion. When requested, Parent/Guardian shadows
student to 1%, 2", and/or 3" period to guarantee arrival and informs
attendance office that student arrived on time.

PGUSD urges all families to consider using district transportation to and from
school in order to ensure safety and punctuality — especially if a student is
habitually tardy.

Students will have their tardy contract “zeroed out” with a fresh start for the second semester
1F s/he has less than seven tardies and serves all detentions and Sat. Schools. All other
students will continue their consequences if they earn eight or more tardies and/or do not serve
detention hours. Extra/Co-Curricular and Athletic participants will lose multiple activities if
detentions and/or Saturday Schools are not served.
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TARDY SWEEP POLICY

Tardy sweeps will be done before school and during each passing period
for students who are not getting to class on time. If you are late to class,
campus security and administrative staff will stop you, write your name
down and assign you a tardy. You will then be sent to class. After-
school detentions will be issued on the third consecutive class period
tardy. After the third class period tardy, a Saturday School detention will
be assigned. Any student failing to show for a Saturday School detention
will be suspended from school for defiance. Students out of class
without a pass will be issued a detention regardless of their
placement on any tardy contract.

TEMPORARY GUARDIANSHIP

Parents need to make prior arrangements with the Attendance Office in
person as to the name, address and home telephone number of any
temporary guardian. Please indicate the length of time the temporary
arrangement will be in effect.

TRUANCY
Any student who is absent from school, without valid excuse, more than

three (3) days OI absent or tardy in excess of 30 minutes on each of more
than three (3) days in one (1) school year is a truant. (EC 48260)

Pacific Grove High School will follow a progressive disciplinary matrix
for excessive truancies. Generally, this policy utilizes the following steps:
teacher warnings, counseling intervention, after-school detentions or
Saturday School, attendance contract, parent conference with SART
(Student Attendance Review Team), suspension for defiance, referral to
the District Attorney’s Office and/or recommendation for alternative
placement.

Truancy may consist of any absence that has not been cleared within 72
hours by the parent. Class work may not be made up for any truancy.
Students who are truant will become ineligible to participate in off-
campus privileges.



15t Offense

2"d Offense

3rd Offense

4t Offense

5th Offense
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Truancy Policy

Staff will contact home regarding absence.

If verified truant, then detention assigned for each period missed.
Parent Contacted

Counselor/Admin intervention Attendance contract signed at the
meeting

LOSS of off-campus privilege for semester and/or following
semester, if applicable.

Staff will contact home regarding absence.

If verified truant, then student meets with Assistant Principal and a
Saturday School is assigned.

Re-establish loss of off-campus privilege for semester and/or
following semester, if applicable.

LOSS of PGHS extra-curricular activity for one day (eg. Dance,
Senior Activity, Team match or game, Club event,
Representation on Dance/Cheer or Band event)

Admin will meet with Counseling to determine if 1% period
can/should be dropped

Message sent home

Referral to Counselor — direct contact made by the Counselor to the
parent — appropriate intervention noted in the discipline file.
Saturday School assigned

Continued discipline found in Step 2

When requested, parent to shadow student throughout school day to
ensure attendance.

Monterey County D.A. Truancy Abatement Letter #1 generated

Message sent home

Direct contact with parent made by Administrator.

All student privileges are taken away for the remainder of semester
(senior privileges, off campus at lunch, sports, dances, club
activities, field trips, etc.)

When requested, parent to shadow student throughout school day to
ensure attendance.

Saturday school assigned

Monterey County D.A. Truancy Abatement Letter #2 generated

Message sent home

Mandatory meeting set up with Admin., Counselor, parent, and
student.

When requested, parent to shadow student throughout school day to
ensure attendance.

Multiple Saturday schools assigned and/or on campus suspension
during lunch for multiple days

Monterey County D.A. Truancy Abatement Letter #3 generated
Parent/student warned of D.A. notification
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ACADEMIC POLICIES

The Counseling Office/College and Career Center offers academic and career technical education. Counselors
provide orientation inside the classroom each spring to plan courses for the following year. Courses are selected
with the student’s post-secondary goals in mind. Each student entering the ninth grade has an academic 4-yearplan
developed in concert with the counseling staff, student and parent.

The Career Technical Education Program (CTE) offers career preparation training to high school students. Pacific
Grove High School currently offers several CTE classes to students who are interested. Information regarding CTE
classes can be obtained in the Counseling Office.

Pacific Grove High School shall graduate and grant a diploma to any pupil who satisfactorily completes the
following requirements. All information regarding course selection and course offerings may be found in the course
bulletin on the school website: www.pghigh.pgusd.org

Class Standing
e Completion of 50 credits and 12 community service hours are required for sophomore standing.

e Completion of 110 credits and 24 community service hours are required for junior standing.
e Completion of 170 credits and 36 community service hours are required for senior standing.

GRADUATION REQUIREMENTS

To earn a diploma from Pacific Grove High School, a student must earn a minimum of 230 units of credit and
complete 48 hours of community service: 12 hours due per academic year.

170 credits must be in the required subjects listed below:
A. 40 credits (4 years) of English (Eng. 4 must be completed at PGHS)

B. 40 credits (4 years) of Social Science:

e 10 credits Geography or Honors Social Studies

e 10 credits World History/Geography

e 10 credits U.S. History

e 10 credits Gov’t./Civics & Economics (must be completed at PGHS unless there are scheduling conflicts)
C. 20 credits (2 years) of Science (One year of life science and one year of physical science)

D. 20 credits (2 years) of Mathematics including Integrated Math I and Integrated Math Il
E. 20 credits (2 years) of required Physical Education (Grades 9 and 10). Includes PGUSD health requirement.

F. 10 credits (1 year) of Fine Arts or World Language
G 10 credits (1 year) of Career Technical Education (CTE) OR (I year) additional UC a-g approved course

H. Completion of 70 credits of electives

I. Extracurricular activities — (optional)

Students may receive a maximum of 10 credits for participating in the following PGHS extra/Co-curricular activities; sports,
spirit squad, mock trial, play production, musical, robotics, ASB/Class officer — check with counselor to see if other extra-
curricular activities will be accepted for credit. Participants will receive 2.5 credits per activity, per semester, until they have
earned the maximum 10 credits. The credits will be applied to elective credit.

The required subjects listed above are for high school graduation. College entrance requirements are often different and
additional. (See College Admissions section)

If you have any questions about college admissions or high school graduation requirements, please contact your student’s
Counselor. Guidance Office Phone — (831) 646-6590, ext. 277


http://www.pghigh.pgusd.org/
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ALTERNATIVE EDUCATION PROGRAMS
Alternative Education Programs are available to students needing an alternative educational setting or credit recovery. The first
step is to arrange an appointment with your student’s counselor at Pacific Grove High School. An Alternative Placement form
must be obtained through the student’s counselor. Any student who is severely credit deficient may be alternatively placed in
Pacific Grove Community High School.

AVID PROGRAM ELIGIBILITY

Advancement Via Individual Determination (AVID) is a college readiness program with an emphasis to guide students with the
capability to enroll in a 4-year university after high school. All prospective AVID students must apply and interview before
enrolling in an AVID elective course, must take at least one AP course and a math course 12 grade year (Integrated Math 111 or
higher). AVID students visit CA universities and prep for PSAT/SAT.

CHANGE OF CLASS SCHEDULE
Unacceptable reasons for a class change:

Period change

Wants to be in a class with a friend

Doesn’t like the class/or change of mind

Wants to select a different teacher for a particular class

O O O O

If any of the above are checked, you are not eligible to make a schedule change.

Class schedule changes will be made for the following reasons only:

A class is needed for graduation

The class has already been completed

The student does not have a complete schedule

A prerequisite is needed for a class

To balance class size

To complete the final step in a behavior non-performance contract
Student has excessive tardies and/or unexcused absences

NoaprwdE

Students may withdraw from a year-long class at the semester with parent approval. Student initiated schedule changes will be
considered only during the first five days of each semester. A parent and teacher signature is also required after the first five
days.

COLLEGE ADMISSIONS

UC a-g Requirements (CSU indicators in italics).
All courses require grade C or higher, but many admissions depts. recommend B or higher.

History/social science (“a”) — Two years, including one year of world history, cultures and historical geography and one
year of U.S. history, or one-half year of U.S. history and one-half year of American government or civics. Same for CSU
English (“b”) — Four years of college preparatory English that integrates reading of classic and modern literature,
frequent and regular writing, and practice listening and speaking. Same for CSU

Mathematics (“c”) —Three years of college-preparatory math, including or integrating the topics covered in elementary
and advanced algebra and two- and three-dimensional geometry. CSU, Four years recommended

Laboratory science (“d”) — Two years of laboratory science providing fundamental knowledge in at least two of the three
disciplines of biology, chemistry and physics. CSU, one biological and one physical science

Language other than English (“e”) — Two years of the same language other than English or equivalent to the second
level of high school instruction. Same for CSU, American Sign Language applicable

Visual and performing arts (“f’) — One year chosen from dance, music, theater or the visual arts. Same for CSU
College-preparatory elective (“g”) — One year chosen from the “a-f” courses beyond those used to satisfy the
requirements above, or courses that have been approved solely in the elective area. Same for CSU

COLLEGE CLASSES FOR HIGH SCHOOL CREDIT
Students who choose to take college classes during high school for credit may do so under the following guidelines:

e  Dual Enrollment: MPC courses offered at PGHS will provide high school and college credit and will be free of charge
to students. These may be taught by PGHS or MPC staff and will be recorded on permanent college transcripts.

e  The student must meet with their Counselor and secure permission prior to enrolling in the college class. Mathematics
classes (Algebra 2 and above), world language classes, and science classes with a lab will all be worth 10 high school
credits (with the exception of statistics which is worth five high school credits).

e  Students must request that the college send transcripts to the high school in order for credit to appear on their
high school transcripts. Each physical education class is worth 2.5 credits. All other three-credit classes at the college
level will be worth five high school credits when transferred back to the high school.
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e The Pacific Grove High School Counseling Office calculates the amount of high school credits a student receives
for college classes by evaluating the amount of curriculum the college class covers in comparison to parallel high
school class curriculum. As an example, an MPC Algebra 2 class is a semester-long class. The Pacific Grove High
School Counseling Office has determined that the MPC Algebra 2 class curriculum covers the entire Pacific Grove
High School Algebra 2 curriculum; therefore, the transfer of those college credits is a full year’s worth of Pacific Grove
High School math credit (10 credits).

e  Students will be able to transfer back to the high school one college class from an accredited institution per semester.
Courses completed at MPC that are comparable to Honors or AP courses currently offered at PGHS during the same
semester will be weighted accordingly on the PGHS transcript.

e  Questions regarding the above policies should be directed to the high school Guidance Office.

COMMUNITY SERVICE

All students must earn 48 community service hours in order to graduate from PGHS; 12 hours must be earned per academic year.
Final credit for community service is at the discretion of the College and Career Center and Administration. Community service
opportunities are regularly listed in the daily bulletin. Students are encouraged to arrange for community service at any non-profit
agency of their choice. Community service hours must be completed outside of school hours, and no hours required by juvenile
probation/adult probation may be used toward PGHS graduation. Forms must be on file with the Career Center by the beginning
of the first graduation rehearsal in order to participate in the graduation ceremony and receive a diploma. See Senior
Expectations for additional requirements. See Community Service Guidelines at
https://pghigh.pgusd.org/wp-content/uploads/sites/3/2014/10/Community-Service-Guidelines.pdf

DROPPED CLASS(ES)/REMOVAL FROM CLASS(ES)

A student requesting to drop a course may do so without any entry on his/her transcript or report card if the drop is
made at least one week prior to the end of quarter 1 (semester 1) or at least one week prior to the end of quarter 3
(semester 2). Please refer to the PGHS Calendar for end of quarter dates. Any courses dropped after those deadlines
will result in a grade of “F” on the report card and the semester transcript from when the drop was made. This is a
strict deadline. Students must consult with their Counselor regarding a drop, and obtain parent and teacher
signatures on the PGHS Drop Form. Any student removed from a class can be suspended from extracurricular or co-
curricular activities and may have their work permit revoked. Any student removed from two or more classes may
be recommended for alternative placement.

GRADES

Report cards are issued four times during the school year. The first progress report (a temporary, preliminary report)
is issued after four and one-half weeks of class work. Approximately four weeks later and each nine weeks
thereafter, quarter grades are given, with semester grades compiled at the end of the half year and at the close of the
spring semester.

e “F” Grades: “F” grades are earned by a student who refuses to participate in, opposes or fails class
work, tests and/or the minimum requirements for the course. The "F" grade will appear on the student's
permanent record and will be included in determining his grade point average. No student will be
issued a failing grade unless the teacher has sent home a progress report.

e Incomplete Grades: An incomplete grade is reserved for a student who has a school authorized
absence and has not had the opportunity to make up his work prior to the end of a grading period. An
incomplete grade must be cleared within 10 school days or it will automatically become an “F”; for 4™
quarter grades permission is required from instructor(s) for any extension beyond 10 days into the
summer break and agreement made for when work will be turned in and final assessment provided.

o No Mark Grades (NM): A “NM" (no mark) may be given to a student who has not been in class long
enough to meet the requirements of the course. This will appear on the student's permanent record, but
it will not have any bearing in determining the grade point average.

HOMEWORK POLICY

In general, homework assigned at the high school level is expected to require approximately thirty
minutes per academic class or approximately two to three hours of the student’s time outside of the school
day on a regular basis; however, students who choose to enroll in honors or AP courses may expect a
significant increase and course load should be discussed with parents/guardians. Homework may be
specific to the content of a subject and is expected to incorporate reading, writing, and critical thinking
and independent study skills development and application (PGUSD Board Policy 6154). Homework that
is copied is considered a violation of the Academic Dishonesty Policy (page 39) and will receive a zero
grade.
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Teachers will regularly monitor and evaluate the amount of time homework assignments are taking
students to complete and will assess and recommend any adjustments as needed.
Homework Policy (continued)
Teachers assigning technology-based homework assignments will offer non-technology-dependent
homework as an alternative, if possible.

Departments will make every effort to coordinate projects and larger assignments so that conflicts in due
dates will be minimized.

PGHS understands the amount of homework for some will be an ongoing struggle; for those students we
recommend the following:
1) Start as early as possible so questions can be sent to teachers via email, Google Classroom, or in
person.
2) Use provided PGHS planner to write down assignments/due dates and/or use app for time
management.
3) Utilize time provided in classes and ask peers and staff questions before leaving campus.
4) Attend after school tutoring.
5) Remove all electronic devices that may disrupt you — especially cell phones!
6) Speak with your teacher(s) privately if there are consistent or excessive homework assignments
that demand longer minutes/hours than usual.

HONOR ROLL

To qualify for the highest honors, students must achieve a grade point average of 4.0 or higher; high honors: 3.50-
3.99; honors: 3.0-3.49. All classes taken in grades 9-12 will count toward the cumulative grade point average.
Advanced placement or honors classes are worth an extra grade point for a grade of A", "B" or "C."

MAKE UP WORK
Make-up work is defined as all classroom work and exams. Homework is the work assigned by a teacher to be
completed outside of the classroom.

e Responsibility: Students are responsible for requesting make-up work and homework after an excused absence.
These requests should be made at the teacher's convenience on the day the student returns to school, Tuesday through
Friday, regardless of whether or not the student has that class that day. If the absence is an extended absence (longer
than a week) due to illness or emergency, the parent should contact the student's Counselor to facilitate making up both
classroom work and homework.

e  Due Dates: The teacher will determine when make-up work is due. If the absence is less than a week, the student will
have one day for each day of an excused absence to turn in homework.

e  Suspension: Students may request make-up work and homework from their teachers upon returning to school after the
period of suspension is over. The make-up work will be graded, and the student will receive credit for that work. If the
student is suspended for longer than one day, the parent may request a homework packet via the Attendance Office that
can be picked up from the Front Office by the parent or a friend of the student between 3:00 and 4:00 p.m. (The
suspended student is not allowed on campus during the period of suspension.) This homework will be due to the
teacher upon return to school. In lieu of requesting homework during the time of a suspension that is longer than one
day, the student would contact the teacher upon return to school and receive their assignment and a due date for the
missed work at that time.

e All students are encouraged to get information about classroom work and homework by calling friends, or
by checking on Illuminate or Google Classroom for assignments when made av